[Tpunoxenue

K MPUKa3y KOMUTETA TPyAa U
COLIMAJIbHOM 3aIUTHI HACEIICHUS
aaAMUHHCTpanuu ropoga CraBponods

OT r. No

AJIMUHUCTPATUBHBIM PETJIAMEHT

KOMHUTETA TPYy/Aa U COIMAILHON 3aIUThI HACETICHHS aIMUHUCTPAIIUU TOpO/a
CraBpomnoJisi 1o Npe0CTaBICHUIO TOCYIaPCTBEHHOUN YCIyTH
«Bpimaua paspenieHnii Ha COBEPIICHHE CACIOK C UMYIIIECTBOM HEIEeCIIOCOOHOTO
(orpaHUYEHHO JACECIOCOOHOI0) TPaKIaHUHAY

1. O01He MOI0KEHUS

1.1. ATMUHHCTpaTUBHBIN pENIAMEHT KOMUTETA TPYJa U COLIMATbHOM 3alUThI
HaceleHuss aAMUHUCTpauuu ropoga CraBpomosis MO MPEJOCTaBICHUIO
TOCYIapCTBEHHOM YyCIyrn «Bplmada paspelmieHnii Ha COBEpPUIEHUE CHCIOK C
MMYIIECTBOM HEACECIIOCOOHOTO (OTPpaHUUYEHHO J1€eCIOCOOHOT0) Tpa)IaHUHAY
(mamee COOTBETCTBEHHO — AJMUHUCTPAaTUBHBIA PEMIAMEHT, TOCYIApCTBEHHAS
yCiIyra, pa3pelieHue) OMNpeNesieT CPOKH W IOCJIEI0BaTEeIbHOCTh JICUCTBUMN
(aIMMHHCTPAaTUBHBIX MpOLIEAYp) KOMUTETa Tpyda M COLMAIbHOM 3allUTHI
HaceneHusi anaMuHHCcTpanuu Topoaa Craspomons (manee — Komwurer) 1m0
MPEAOCTABICHUIO JAHHOW TOCYJapCTBEHHOW YCIYTH, @ TAKXKE CTAaHAAPT U MOPSIOK
MPENOCTaBIEHUs  TOCYJApCTBEHHOW  yCIyru  OmeKkyHaM  (TTOTICUUTETISIM)
HE/eeCTOCOOHBIX WM OTPAHUYEHHO JEECHOCOOHBIX I'pa)</1aH, MPOKUBAIOIIUM Ha
Teppuropun ropoga CraBponosis.

Hcnonb3yeMbie B ATIMUHUCTPATUBHOM PETIAMEHTE TEPMUHBI U ONPEACICHUS
NOJJIEKAT TOJKOBAHWIO B COOTBETCTBUM C MX 3HAYEHHEM, OIPEICICHHBIM
JEHUCTBYIOIIMM 3aKOHOAATEIbCTBOM.

1.2. Kpyr 3asButeneit

3asBUTENSIMU  SIBJISIIOTCSA ~ OMEKYHbI  (TOMEYUTENIM)  HEeIeecnoCOOHBIX
(OrpaHMYEHHO  JI€eCNOCOOHBIX)  TpaxkJAaH JUMO0  HMX  YINOJHOMOYEHHBIE
MPE/ICTaBUTEIIN.

OT uMeHU 3ag4BUTEIIEH 3aIPOC O MPEAOCTABICHUU JAHHOW TOCYIapCTBEHHOM
yciyru (majnee - 3asBIEHUE O TMPENOCTABICHUH YCIYTM) W JTOKYMEHTHI,
NpPEAYCMOTPEHHbIE ~ AJMUHHUCTPATUBHBIM  PEINIAMEHTOM, MOTYT  IOAaBaTh
NPEICTaBUTENIN  3asBUTENEH,  YINOJIHOMOYEHHBIE B  COOTBETCTBUM  C
3aKOHOJIAaTeNIbCTBOM Poccuiickon deneparuu.

1.3. TpeGoBanust K TOpANKY HWH(DOPMUPOBAHMS O TMPEAOCTABICHUU
rOCyIapCTBEHHOU YCIIyTH

1.3.1. Uudopmarust 0 mecte HaxoxAeHUS U Tpaduke pabOThI OpraHa,
NPEIOCTABISIONIETO YCIYTy, W MYHHUUHUIAIBHOTO KA3€HHOTO  YUpEeXIACHUS
«MHOropyHKIIMOHATIBHBIM ~ LIEHTP  MPEAOCTABICHHUS  TOCYNAPCTBEHHBIX U
MYHUIMNIAIBHBIX yCIyT B ropojie CTaBporioney.

KomuTter pacnionoxen no aapecy: . CraBponoiib, yi. Jlenuna, 1. 415-06.



I'padux paboTHI:

noHeeNbHUK, cpena ¢ 8.00 mo 20.00;

BTOPHUK, yeTBepr, nsatauna ¢ 9.00 no 18.00;

cyo66ota (nexypnsiit) ¢ 9.00 no 18.00;

nepepsiB: ¢ 13.00 go 14.00;

BBIXOJIHBIE JHH — Cy00O0Ta, BOCKpECEHBE.

MyHuNMnaIbHOE Ka3eHHOE yupexaeHne «MHOro(pyHKIIMOHATBHBIA IIEHTP
MPEAOCTABICHUSI TOCYAapCTBEHHBIX W MYHULMHOAIBHBIX YCIAYT B TOPOJE
Crasponone» (nanee — M®II) pacnionoxen no axapecy: r. CtaBponons, yi. Mupa,
282-a, yn. T'onenena, 21, yn. 50 netr BJIKCM, 8a-1, yn. Bacuibena, 49.

I'paduk paboTHI:

noHeaeapHuK-naTHuIa ¢ 8.00 1o 20.00;

cy66ota ¢ 9.00 no 13.00;

0e3 mepephIBa;

BBIXOJIHOM JICHb — BOCKPECEHBE.

1.3.2. CnpaBounsie TenehOHbI OpraHa, MPea0CTaBISIONIero yciayry, 1 MOIL],
B TOM 4uCJe HOMep TenedoHa-aBronHpopMaTopa.

Tenedon Komurera (8652) 56-55-91.

Tenedpon MO (8652) 24-77-52.

1.3.3. Aapeca opuuuanbHbIX CalTOB OpraHa, MPEeA0CTABIAIONIEr0 yCIyTY, U
M®I[ B  uH(OPMALMOHHO-TEICKOMMYHUKAIMOHHOW  cetn  «MHTepHET»,
coJiepKanux UHPOPMAIUIO O MPEJOCTABICHUH YCIYTH, aJpeca UX AJIEKTPOHHOU
MOYTHI.

OdunmanbHbIi CauT AJIMUHUCTpauun B MH(OpPMAIMOHHO-
TeJICKOMMYHUKAIIMOHHOM ceTu «HTepHeT»: www.stavadm.ru.

Odummaneupiii caitt M®Ll B mHMOPMAIIMOHHO-TEICKOMMYHUKAIITMOHHOM
cetu «MHTepHEeTY: www.mfc26.ru.

DnexTpoHHas mo4yTa AnMUHUCTpaiuu: uslugi@stavadm.ru.

Onexrponnas nouyta Komurera: utsznstav(@yandex.ru; utspn@stavadm.ru.

Onexrponnas noura M®II: mfc.stv@mfc26.ru.

1.3.4. Tlonyyenue mHdoOpMaIK O BOMPOCAM MPEAOCTABICHUS YCIYTH, a
TaKXK€ CBEACHUM O Xxoae mnpenocrasBieHus yciayru B Komurere m MOI]
OCYUIECTBISIETCA:

P JIMYHOM OOpAIllCHUU 3asIBUTEIIS;

IIPU TUCbMEHHOM OOpaIeHUN 3asBUTES;

pu oOpaleHun 3assBUTENS TOCPEACTBOM Tele()OHHOMU CBSI3H;

yepe3 oduIMaIbHbI CalT AJMHHUCTPAlUM U DJICKTPOHHYIO IOYTY,
yKa3aHHbIE B yHKTE 1.3.3 AAMUHHUCTPATUBHOTO PETIIAMEHTA;

yepe3 (QenepaibHyl0 TOCYIapCTBEHHYIO HHGOPMAIMOHHYIO CHCTEMY
«EquHbIil mOpTaN TOCYAApCTBEHHBIX M MYHUIIMTAIBHBIX YCIYyT ((DYyHKIIHIA)»
www.gosuslugi.ru (nanee — Equnsiit moptan);

4yepe3 rocyIapCTBEHHY 0 HHPOPMAITMOHHYIO cucTeMy CTaBpOITOIbCKOTO Kpast
«IloptTam  TOCYymapCTBEHHBIX W  MYHUIIMNAIBHBIX  yciuyr  ((yHKIuH),
NPEIOCTaBIsAEMbIX  (MCIOJIHSAEMBIX)  OpraHaMh  MCIOJTHUTENbHOW  BIACTH



http://www.stavadm.ru/
http://www.mfc26.ru/
mailto:uslugi@stavadm.ru
mailto:mfc.stv@mfc26.ru
http://www.gosuslugi.ru/

CTaBpomnoJbCKOTO Kpasi 1 OpraHaMi MECTHOTO CaMOYIIPaBJICHUS MYHMIIMIAIbHBIX
obOpazoBanuii CTaBpOIOIBCKOTO Kpas» www.26gosuslugi.ru (mamee — Ilopran
rocyIapCTBEHHBIX M MYHUIIMTTAIBHBIX YCIYT CTaBpOIOIbCKOTO Kpasi);

MOCPEJICTBOM MCIOJIB30BaHUSI YHUBEPCATBLHOM 3JIEKTPOHHON KapTHI.

1.3.5. Ha undopmanuonnsix cteHgax Komurera m MOPI] pasmemaercs
ciemyromias nHOOpPMaIIHS:

MepeueHb JOKYMEHTOB, HEOOXOIUMBIX JIJISl IOTyYCHHUSI YCITYTH;

CPOKH MPEIOCTABICHUS YCIYTH;

pasMepbl TOCYapCTBEHHOM IMOINUIMHBI M WHBIX TJIATEKEH, YIJIaunBaeMbIX
3asIBUTEJIEM TP MTOJIYICHUH YCIYTH, TIOPSIOK UX YIUIATHI;

nHpopmanmsi 00 yciayrax HEOOXOAMMBIX U 00sI3aTEIbHBIX IS
MPEOCTaBICHUS YCIIYTH;

nopsAIoK oOxanoBaHusi JedcTBUi (Oe31eMCTBUS), a TakkKe peIIeHUN
Komurera, M®ILI, m0o/KHOCTHBIX JHUIl, MyHUIIMNAIBHBIX ciayxamux Komurera,
crienuanuctoB MOII.

[Tonnast Bepcus TekcTa AJIMUHUCTPATUBHOTO PETJIaMEHTa ¢ MPUIOKEHUSIMHU
U U3BJICYCHUSIMU U3 3aKOHOJIATEJIbHBIX M WHBIX HOPMATHMBHBIX IPABOBBIX AKTOB,
COJIEPIKAIIIUX HOPMBI, PETYIUPYIOIIHE ACATEIBHOCTH MO MPEAOCTABICHUIO YCIYTH,
pasMeniatoTcss Ha OpUIMAIBHOM caiTe AJMHHUCTpalld, a Takxke Ha EnuHom
noprase u [Toprasie rocynapCTBEHHBIX B MyHHUITUTIATBHBIX YCIyT CTaBpOIOIbCKOTO
Kpas.

2. CTaH[apT NpenoCTaBICHUS YCIYTH

2.1. IlonHOoe HauMeHOBaHUE yclIyru «Bblgada pa3pelieHnil Ha COBEpIIEHUE
CIEJOK C HMYILECTBOM HENeecrnocoOHOro (OrpaHWYeHHO JEeeCrnoCOOHOrO0)
IpaKIaHUHAY.

2.2. Ycnyra nipenocrasisiercss KomureTom.

2.3. Ilpu npenocraBieHun ycayru KOMUTET OCYyIIECTBISET B3AUMOICUCTBUE
¢ M®II, MuHHrCcTEPCTBOM 3ApaBooxpaHeHuss CTaBpOIOIbCKOTO Kpasi.

B coorBercTtBUM ¢ myHkTOM 3 yacth 1 crateu 7 DeaepanpbHOTO 3aKoHa
or 27 wmrona 2010 . Ne 210-®3 «0O6 opraHuzauud MNOpeAOCTaBICHUS
rOCyJapCTBEHHBIX W MYHUUMIAIBHBIX YCIYr» 3ampemaercs TpedoBarh OT
3asBUTEJISI OCYIIECTBIICHUS JIEUCTBUM, B TOM YHCIIe COIVIACOBAHUM, HEOOXOIUMBIX
JUISL TIOYYEHHUsI YCIYTH M CBS3aHHBIX C OOpAIllEHHUEM B MHBIE TOCYIapPCTBEHHBIC
OpraHbl, OpraHbl MECTHOTO CAMOYIPABJIECHUS, OPraHU3ALMH, 32 HCKIIOUYECHHEM
MOJIYYEHHUSI YCIIYT U TIOJIyYEHHUs JOKYMEHTOB M MH(OpMaIINK, TPEAOCTaBISIEMbIX B
pe3ynbpTaTe MPEIOCTABICHUS TAaKUX YCIYI, BKIIOYEHHbIX B llepeueHn ycuyr,
KOTOPBIE SIBIIFOTCS. HEOOXOMMMBIMU W OOS3aTEIBHBIMHU JJI MPEIOCTABICHUS
OpraHaMy MECTHOTO CaMOYIIPABICHUS MYHHUIUITAIBHBIX YCIYT U IPEAOCTABIISIOTCS
OpraHU3alMsIMHU, YYacTBYIOIIMMHU B MPEIOCTABICHUU MYHULHMNAIbHBIX YCIYT,
YTBEPKJIEHHBIN pemeHneM CraBponoiabckoi ropoackoit JJymsr ot 08 aBrycra 2012
. No 243 «OO0 yTBep>KICHUH MEPEUHS YCIYT, KOTOPbIE SBISIOTCS HEOOXOAUMBIMU U
00s13aTeNbHBIMU 111 TIPEIOCTABJICHUSI OpraHaMHd MECTHOIO CaMOYIIPaBIICHUS


http://www.26gosuslugi.ru/
consultantplus://offline/ref=429D7EED53D14705F0475277592280590B97EF6762E26F7E152BA9BE3309F43E29A91617DCl1F
consultantplus://offline/ref=429D7EED53D14705F0475277592280590B97EF6762E26F7E152BA9BE3309F43E29A91617DCl1F

MYHULUNAIBHBIX YCAYT U MPENOCTABIIOTCS OPTaHU3aLMIMHU, YYACTBYIOIIUMHU B
MPEAOCTABIEHUN MYHHUIIUTIAJIBHBIX YCIYT».

2.4. Pe3ynbpraToM NMpeaoCTaBICHUS YCIYTH SIBISETCS:

BblJ]aua IpPUKa3a O Pa3pElICHHH Ha COBEPUIEHUE CIEIOK C HUMYIIECTBOM
HEeJIeeCIoCOOHOT0 (OIrPaHMYECHHO JIEECIIOCOOHOTO) IpakIaHUHA;

OTKa3 B BbIJIaY€ pa3pelICHUs] HA COBEPIICHUE CACIOK C HMYIIECTBOM
HEeZeecnoCoOOHOro (OrpaHM4YeHHO JEeCOCOOHOr0) IpakJaHWHA U YBEAOMIICHUE
3asIBUTEJISI O IPUHATOM PEIICHUU C YKa3aHUEM MPUYUH OTKAa3a.

2.5. O0mmii CpoK MPETOCTABICHUS YCIYyTH HE MOXKET IIpeBbImaTh 30 THEH co
JIHSA TIPUHSATHS 3a8BJICHUSI CO BCEMU HEOOXOJUMBIMU JOoKymMeHTamu Komurtetom
6o M®II,.

B03MOXXHOCTh TTPUOCTAHOBIICHUSI TPEIOCTABICHUSI YCIYTH JEHUCTBYIOIINM
3aKOHOAATEILCTBOM HE MIPEAYCMOTPEHA.

YBenomieHUE O MPUHATOM PEUICHUN HAMPABISIETCS 3aABUTEII0 HE MO3JHEE
yeMm yepe3 30 aHeit mocie ero oOpamenus B Komurer mu6o M®I] 3a Bwimadeit
paspelieHus: Ha COBEPIIEHUE CIIEJIOK ¢ MMYIIECTBOM CO BCEMH HEOOXOIMMBIMU
JIOKYMEHTAMH.

2.6. IlepeueHp HOpMaTUBHBIX MPaBOBbIX akTOB Poccuiickoit denepanuu u
HOPMAaTHBHBIX MpPaBOBBIX akTOB (CTaBpPOMOJBCKOTO Kpas, PEryJIHpPYIOINX
MPEAOCTaBICHUE TOCYJAPCTBEHHOM YCIyrd, C YKa3aHHMEM WX PEKBU3UTOB W
HMCTOYHHUKOB O(PUIIMATILHOTO OMyOIMKOBAHUS

[Ipenocrapienue rocy1apCTBEHHOM yCIIYTH OCYIIECTBIISIETCS B COOTBETCTBUU

Kouctutynuei Poccuiickoit @enepanun’;

I'paxxnanckum kogekcom Poccuiickon denepanun?;

®denepanbHbiM 3ak0HOM 0T 06 okTsi0ps 2003 . Ne 131-d3 «O6 obmux
NPHHLUIIAX OPTaHU3ALMU MECTHOTO caMoyIpasienus B Poccuiickoii denepanum»®

®enepanbHbiM  3ak0OHOM oT 27 wmrona 2006 rtoma Ne  152-®3
«O mepcoHaNbHBIX JAHHBIX) *;

®enepanbubiM 3akoHOM OT 24 deBpans 2008 1. Ne 48-03 «O6 omneke u
HONEUUTETbCTBEN

OenepanbHbiM - 3akoHOM  oT 27  wmroma 2010 roma  Ne  210-®3
«O0 opraHuzaiu Npe1oCTaBICHUS TOCYIapCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT»S;

Poccuiickas razera, 25.12.1993, Ne 237.

Co0Opanue 3akoHOonaTenbcTBa Poccutickoit @enepanuu, 05.12.1994, Ne 32, ct. 3301.
CoOpanue 3akoHOonatenscTBa Poccutickoit @eneparuu, 06.10.2003, Ne 40 cr. 3822
Co0Opanue 3akoHOonaTenbcTBa Poccutickoit ®eneparun, 31.07.2006, Ne 31, ct. 3451.
CoOpanue 3akoHOonaTenbcTBa Poccuiickoit ®eneparum, 28.04.2008 Ne 17, ct. 1755
Co0Opanue 3akoHOonaTenbcTBa Poccutickoit @eneparun, 02.08.2010, Ne 31, cT. 4179.
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®enepanbHbiM - 3akoHOM  OoT 06 ampens 2011 roma Ne 63-®3
«O0 ANEeKTPOHHOMN TOATUCH» 7}

nocraHoBiieHneM I[lpaBurennbctBa Poccuiickoit denepaniun ot 17 HOsAOps
2010 . Ne 927 «O06 oTZIeTbHBIX BOIPOCAX OCYIIIECTBICHUS ONEKU U TTOTICUUTEIIHCTBA
B OTHOIICHWU COBEPIICHHOJETHUX HEACECHOCOOHBIX WM HE MOJHOCTHIO
JEECTIOCOOHBIX TPaXKIAH»S;

[IOCTAHOBJICHUEM [IpaBuTensCcTBa Poccuiickon Oenepanuun
ot 07 wmrons 2011 roma Ne 553 «O mopsiake odopmieHHS M MPEAOCTaBICHHUS
3aSBJICHMA W WHBIX JOKYMEHTOB, HEOOXOAMMBIX [UII  TMPEAOCTABICHHS
TOCYIApPCTBEHHBIX W (WIM) MYHHUIIMIAIBHBIX YCIYT, B (OpPME DICKTPOHHBIX
JTOKYMEHTOBY®;

IOCTAHOBJICHHUEM [IpaBuTenbcTBa Poccuiickoi denepannun
ot 16 aBrycta 2012 romga Ne 840 «O mopsijike mojjaud U pacCMOTPEHUS Kajino0 Ha
pemeHust u nedctBust (OesneiicTBre) ¢enepalbHbIX OPraHOB HCIOJHUTEIBHON
BJIACTH W HUX JOJKHOCTHBIX JHI], (efepalibHbIX TOCYIAPCTBEHHBIX CIIY)KAIIUX,
JIOJKHOCTHBIX JIMI[ TOCYIApCTBEHHBIX BHEOIOMKETHBIX (QoHI0B Poccuiickoi
Denepanuun®

nocraHosiienneM IIpaButensctBa Poccuiickoit @enepauuu ot 25 aBrycra
2012 toma Ne 852 «OO0 ytBepxkaenuun IIpaBun HUCHONB30BaHMS YCHIIEHHON
KBUIM(QUIIUPOBAHHON 3JIEKTPOHHOW MOANUCH MpU OOpaIIeHHH 3a MOJyYEHHEM
TOCY/IapCTBEHHBIX U MYHUIUIIAJILHBIX YCIYT U O BHECEHUU U3MeHeHus B [IpaBuna
pa3pabOTKU U YTBEPXKACHUS aAMUHUCTPATUBHBIX PEITIaMEHTOB MPENOCTaBICHUS
roCyIapCTBECHHBIX YCIIyI»!!;

3akonoM CraBpornoJibckoro kpast ot 28 aexadpst 2007 r. Ne 89-k3 «O06
OpraHM3aLUK U OCYLIECTBICHUH JAEATEIbHOCTH 10 OIIEKE U IONEYUTENLCTBY» 2,
3akonom CraBpormnonbckoro kpas ot 28 despains 2008 r. Ne 10-k3 «O

HAJICJICHUH OpPraHOB MECTHOIO CaMOYIIPABICHUs MYHULMNAIbHBIX PAaliOHOB M
TOPOACKHUX OKpPYroB B CTaBpOIIOJIBCKOM Kpae OTAEIBHBIMU TIOCYAApPCTBEHHBIMU
nosiHoMouusiMU  CTaBpOIIOJIBCKOTO Kpasi IO OpraHu3alld W OCYIIECTBIICHUIO
JEATENBLHOCTH I10 OIIEKE W IONEYUTENLCTBY» S;

3akonom CraBpomnonbckoro kpass or 11 gexabps 2009 roma Ne 92-x3
«O HaJeneHnu OpraHoB MECTHOTIO CAMOYITPABIEHUS MYHULHIIAIBHBIX PAaliOHOB U
TrOpPOJCKUX OKpYroB B CTaBpONOJIBCKOM Kpae OTAEIbHBIMH TOCYIapCTBEHHBIMU
noinHomounsiMu  Poccuiickonn ®denepanuu, INEpEeIaHHBIMU Ul OCYIIECTBIICHUSA
opraHaMm TOCYIapCTBEHHOM BiacTu cyOnekToB Poccuiickori ®enepauuu, wu
OTHEIBbHBIMA TOCYIAPCTBEHHBIMUA IMOTHOMOYMSMH (CTaBpOINOIBCKOTO Kpas B

Co0Opanue 3akoHOHaTenbcTBa Poccutickoit @eneparum, 11.04.2011, Ne 15, ct. 2036.

Cobpanue 3akoHonarensctBa Poccuiickoit @enepanum, 29.11.2010 Ne 48 ct. 6401

Co0panue 3akoHOHaTenscTBa Poccutickoit enepanun, 18.07.2011, Ne 29, ct. 4479

Poccuiickas razera, 22.08.2012, Ne 192, Cobpanue 3akoHOmaTenscTBa Poccuiickoit @eneparum,
27.08.2012, Ne 35, ct. 4829.

Poccwuiickas razera, 31.08.2012, Ne 200, Cobpanue 3akoHoaarenbcTBa Poccuiickoit @eneparmm, 03.09.2012,
Ne 36, ct. 4903.

Crasponosnbckas npasaa, 04.01.2008, Ne 1-2

13 Craspornonsckas npasaa, 04.03.2008, Ne 44-46
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o0nacTu Tpy/ia U COIMATBHOM 3aIIUThl OTJACIBHBIX KATETOPUM TPasKIaH»;

nocraHoBiieHreM [IpaButenbcTBa CTaBpONOIBCKOTO Kpas OT 25 HIONA
2011 roma Ne 295-m «O06 ytBepxkaenuu [lopsiaka pa3paOoTKM U YTBEPKACHUS
OpraHaMH HUCIOJTHUTENBHON BiacTh CTaBpOMOJBCKOTO Kpas aJIMUHUCTPATUBHBIX
peryiaMeHTOB NpPel0CTaBICHUsI TOCylapcTBEHHbIX yciuyr, [lopsnka pa3paboTku u
YTBEPXKJEHUS OpraHaMl HUCIOTHUTENbHOW BiacTu CTaBpOMOJBCKOTO Kpas
aIMUHUCTPATUBHBIX PEIJIAMEHTOB HCIIOJIHEHUS TOCYAapCTBEHHBIX KOHTPOJBHBIX
(mam3opubix) ¢yHkuid u [lopsimka TIpOBENEeHHMs] AKCIEPTH3bI  MPOCKTOB
aIMUHUCTPATUBHBIX PEIVIAMEHTOB MPEIOCTABICHUSI TOCYIAPCTBEHHBIX YCIYT H
MPOEKTOB aIMUHUCTPATUBHBIX PEITIAMEHTOB HCIOJHEHUSI TOCYJAapPCTBEHHBIX
KOHTPOJIbHBIX (HAI30PHBIX) (QYHKIUN»'S;

nocraHoBiieHreM miaBbl ropoaa CraBpornosst oT 18.03.2008 Ne 819 «O06
WCIIOJTHEHUH OTAEIBHBIX TOCYAaPCTBEHHBIX MTOJIHOMOYHI CTaBpOMOJIBLCKOTO Kpast 1o
OpPTaHU3alluK M OCYIIECTBICHUIO JIEATEILHOCTH 10 OIIEKE U MOIEYUTENLCTBY» o,

OPUKA30M KOMHUTETa Tpyla U COLMAJIbHOM  3alIUThl  HACEJICHHS
aagmuHuctpanuu ropoaa Craspomnosns ot 23 anpens 2014 roga Ne 63-ox «O
KOMHCCHH II0 BOIIPOCAM OIIEKH M ITONEYUTENLCTBA COBEPLUIEHHONETHUX TPaXKIan»’’;

a TakKe MOCIEAYIONMMH PEAAKIMIMU YKAa3aHHBIX HOPMAaTHUBHBIX MPABOBBIX
aKTOB.

2.7. HcuepnbplBaroldii NEPEYEHb JOKYMEHTOB B COOTBETCTBHM C
HOpPMAaTHWBHBIMHA TIPaBOBbIMU akTamu Poccuiickont denepanmy M HOPMaTUBHBIMU
MpaBOBbIMU akTaMu CTaBPOTIOJIbCKOTO Kpasi J1s IPEI0CTaBICHUS TOCyIapCTBEHHOM
YCIYTM W YCIYT, HEOOXOJAMMBIX U 00s3aTelbHBIX [JIi TPEAOCTaBICHUS
rOCy/IapCTBEHHOM YCIIYTH, MOJJICKAIINX MPEICTABICHUIO 3aBUTEIIEM, CITIOCOOBI UX
MOJIyYCHHs 3asBUTENIEM, B TOM 4YHCIE B DJIEKTPOHHOW (opme, MOPSIAOK HUX
MPEACTABICHUS

2.7.1. Jlng nomydeHus: pa3peuieHrsl Ha COBEPILIECHUE CAEIOK C UMYIIECTBOM
HeZleecrocoOHOTo 3asBUTENb oOpariaercss B KomuteT mo mecty kutenbcTBa (10
MecTy npeObiBaHus) b0 B M®PI[ ¢ 3asBieHueM O BbIIade pa3pelicHUs Ha
COBEPIIIEHUE CIIETIOK C UMYIIIECTBOM HEIEECIIOCOOHOTO (fanee — 3asBienue) (popma
1 mpunoxenus: 3 AIMUHUCTPATUBHOTO PETTIaMEHTa).

K 3asBienuto npuiararorcs Cieayomue J0KYMEHTHI:

NacropT WIK UHOU IOKYMEHT, YI0CTOBEPSIONIHNI JIMUHOCTh 3asiBUTEIIS;

NacIopT UM HHOM IOKYMEHT, Y10 CTOBEPSIIONTUN JIMYHOCTh HEACECIIOCOOHOTO
(HE TOJIHOCTHIO JIeeCIOCOOHOI0) TPaKIaHNHA;

peleHre opraHa OINEKM M TMOIMEYUTENbCTBA 00 YCTAHOBJIICHUU OIEKU
(momeunTenbCTBA) HaJl HEAEECNOCOOHBIM WM HE TOJHOCTHIO JI€€CIOCOOHBIM
IPaXKIaHUHOM;

MpEeABAPUTEIBHBIN JOTOBOP KYIUIA — MIPOJIaXkKU;

14
15
16
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JIOKYMEHTBI, TOATBEP)KIAIOIIME IPaBO COOCTBEHHOCTH U KaJacCTPOBYIO
CTOUMOCTbH OTUY>K/Ia€MOT0 U IPHUOOPETAEMOT0 UMYIIECTBA.

B ciaywae mnomaum 3asdBieHHS W JIOKYMEHTOB  YIOJHOMOYEHHBIM
MPEJICTaBUTENIEM OH IMPENICTABISAET JOKYMEHT, YIOCTOBEPSIONINI €ro JIUYHOCTh, U
o opMIICHHBIE HAJJIEKAIMM 00pa30M MOTHOMOYHS.

2.7.2. Cnoco0 momy4eHHs] JTOKYMEHTOB, ITOJaBACMBIX 3asBUTEIIEM, B TOM
YHUCIIe B 3JIEKTPOHHOU (hopme

[Tpu obparieHnu 3a NOTYyYECHUEM YCIYTH B JIEKTPOHHOHN (opMe 3asiBICHHUE U
JIOKYMEHTBI TTOAMKICHIBAIOTCS C MCTIOIB30BAaHUEM YCUIICHHON KBATH(PUITUPOBAHHON
AJIEKTPOHHOM MONNHUCH (J1ajiee — 3JIEKTPOHHAs IMOANKCH) CIEAYIOIIMX KIAcCOB
cpencts anekTponHou noanucu: KC1, KC2, KC3, KB1, KB2, KAT.

[IpaBuna uCMONB30BAHUS AIEKTPOHHOM TMOANMUCH TIpU OOpalieHUH 3a
MOJIYYEHUEM YCIYTH YCTAaHOBJIEHBI nocTaHoBiIeHUEM [IpaButenscTtBa Poccuiickoi
®enepanun ot 25 aBrycta 2012 1. Ne 852 «0O6 yrtBepxknenuu [lpaBun
UCITIOJIb30BAHUS YCUJICHHOW KBaJTU(UIIMPOBAHHONW SJIEKTPOHHON MOAMUCH TpHU
oOpalieHH 3a TOJYYCHHEM TOCYJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT U O
BHeCeHUU u3MeHeHus B [IpaBuia pazpaboTKku U yTBEPKIACHUS aIMUHUCTPATUBHBIX
pEmIaMEHTOB MPEI0CTABICHUS TOCYIAPCTBEHHBIX YCIYT».

JI71s1 ©CnoyIb30BaHUsI SJIEKTPOHHOM MOAMKUCH MPU OOpaIEHUHU 3a TTOTyYeHUEM
YCIIYyI'H 3asBUTENI0 HEOOXOIMMO TMOJIYYUTh KBaTU(DUIIMPOBAHHBIN cepTU(UKAT
KJII04Ya TPOBEPKH 3JEKTPOHHOW TMOANMHMCH B  YIOCTOBEPSIOIIEM LIEHTPE,
aKKpEIUTOBAaHHOM B  TIOpsiAKE, YyCTaHOBICHHOM  DeAepaibHbIM  3aKOHOM
or 06 ampens 2011 . No 63-®3 «OO0 »37eKTpOHHOM moAMMCH» (Hanee —
YI0CTOBEPSIOIINI IIEHTP).

Kitoun 97eKTpoHHOW MOAMKMCH, UCHOIb3yeMble il (opMupoBaHUs
AIIEKTPOHHOW TONIMKCH, CO3JAIOTCS 3asBUTEJIEM CaMOCTOATENIBHO WM IO €ro
0OpaIleHHUIO YIOCTOBEPSIOMIUM IICHTPOM.

Hcnonp3oBaHue 3asBUTENIEM DSJIEKTPOHHOW TMOAMUCU OCYIIECTBISETCA C
coOnroieHreM 00sS3aHHOCTEH, MPeayCMOTpeHHBIX cTatbeil 10 DemepanbHOTO
3akoHa ot 06 ampesst 2011 . No 63-D3 «O0 371eKTPOHHOM MTOATIHCH.

OTBETCTBEHHOCTH 32 JOCTOBEPHOCTH U MOJIHOTY TPEAOCTABISIEMbIX CBECHUN
U JOKYMEHTOB,  SIBJISIOIIMXCA  HEOOXOMUMBIMU  JUISI  MPEIOCTABJICHUS
rocyaapCTBEHHOM YCIIYTH, BO3JIaraeTcs Ha 3asiBUTEIIS.

2.8. WcuepnbiBaronuii mepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C HOPMAaTUBHBIMHM TPABOBBIMH aKTaMH ISl MPETOCTABICHUS YCIyTH, KOTOPHIC
HaXOSATCS B PACIIOPSKEHUN UHBIX OPTaHU3alIMM, YIaCTBYIOIIUX B MPEIOCTABICHUU
YCIIYTH, U KOTOPBIC 3aIBUTENb BIIPABE MPEICTABUTD

OTtcyTcTBYET.

2.9. MHUcuepnbiBaromuii mNepedyeHb OCHOBAaHUM JUIsl OTKa3a B MpHEME
JIOKyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS TOCYIaPCTBEHHOM YCIIYTH

OcHoBanusi Uisi OTKa3a B TMpUEME JTOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEAOCTABIEHUS TOCYAIapPCTBEHHON YCIYTHU:

JIOKYMEHTHI HarleyaTraHbl (HAMCaHbl) HEYETKO U HEPa30OPUUBO, UMEIOT MO
YUCTKW, TPUIIKMCKH, HAJU4YMe 3a4EpKHYTHIX CJOB, HepaclM(ppOBaHHbIE



COKpallEHUs, WCIPAaBICHUSA, 3a HCKIIOYEHUEM HCIPABICHUAM, CKPEIUICHHBIX
MEeYaThlO U 3aBEPEHHBIX MOIMUCHIO0 YIIOJIHOMOYEHHOTO JINIIA;

JOKYMEHTBI UCTIOTHEHBI I[BETHBIMHU YEpHUIIaMU (TIaCTOM), KpOME CUHMX WU
YEepHBIX, TUOO0 KapaHJaIIoM;

JOKYMEHTBl HMMEIOT CEPbE3HBIE IOBPEKICHHS, HAIUYHE KOTOPBIX HE
MO3BOJISIET OIHO3HAYHO UCTOJIKOBATh UX COJIEP KAHMUE;

B JOKyMEHTax (amMuinu, HMEHa, OTYeCTBAa TpaKJaHWMHA YyKa3aHbl HE
MOJTHOCTHIO ((pamuIvst, HHUITHAIIE),

JOKYMEHTbl HE€ TMOAMUCAHbl JJIEKTPOHHON TMOMANKMCHI0O WA BBISBICHO
HECOOII0ICHUE YCIIOBHI MIPU3HAHUS JICUCTBUTEIBLHOCTH YCUJICHHOMN
KBATU(UIIMPOBAHHON  DBJIEKTPOHHOM  TMOANUCH,  YKa3aHHBIX B IIYHKTE
2.18 AIMUHHUCTPAaTUBHOTO PETIAMEHTA.

2.10. McuepnbiBaoniyii nepedyeHb OCHOBAHUW MJII NMPUOCTAHOBJIEHUS WU
OTKa3a B MPEI0CTABICHUY TOCYJapCTBEHHOM YCIyTH

2.10.1. OcHOBaHMEM 7151 OTKA3a B MPENOCTABICHUH TOCYIapCTBEHHOM yCIIyTH
SBIISIIOTCSL:

HE COOTBETCTBUE CIIEIKU C UMYIIECTBOM JICHCTBYIOIIEMY 3aKOHOAATEIIbCTRY,
MPOTUBOPEUME HMHTEpEecaM HeIeeclnoCOOHOT0 (OrpaHUYEHHO [1eeCIIOCOOHOTO0)
rpakJaHuHa.

2.11. Ilepeyens ycnmyr, HEOOXOAUMBIX U 00S3aTEIbHBIX JIJISl IPEIOCTABICHUS
TrOCYIapCTBEHHOM yCIIyTH

OTKpbITHE cUeTa B KPEAUTHON OpraHU3alUN.

2.12. ITopsnok, pa3Mep U OCHOBaHUS B3UMAHUS TOCYIApPCTBEHHOM MONIJIMHbI
WJIM MHOM IIJIaThl, B3UMAEMOM 3a IIPENOCTABIEHUE YCIYTH

lTocymapcTBeHHas TONUIMHA WM HHAs I[UIaTa 3a MPEIOCTABICHUE
rOCyJlapCTBEHHOU YCIyTH HE B3UMAETCS.

2.13. Ilopsimok, pa3Mep U OCHOBAHMS B3MMAHMS ILUIAThI 32 MPEIOCTABICHUE
yCIIyT, HEOOXOIMMBIX W OO0S3aTeNbHBIX JIA TMPENOCTaBICHUS TOCYIapCTBEHHOU
yCIIyTu

OtkpblTHE cyeTa B  KPEOUTHOM  OpraHU3aldd  OCYIIECTBISETCS
COOTBETCTBYIOILIEW KPEAUTHON OPraHU3aIMEen 3a CYET CPEICTB 3asIBUTEIS.

2.14. MakcuMaJIbHBIN CPOK OXKHUJAHHMS B OUEpENM MpU MOJAaye 3ampoca o
NPEIOCTAaBIEHUN TOCYJapCTBEHHON YyCIyrM MW TpU TOJYyYeHUHM pe3ylibTaTa
MPEeI0CTaBIECHUS TOCYIapCTBEHHOM YCIyTH

MakcuManbHbI CPOK OXHMIAHWSA B OYEPEAM MPH I[OJa4Ye 3ampoca o
NPEIOCTAaBIEHUN TOCYJAPCTBEHHON YyCIyrM ¢ TpH TOJYyYEHUU pe3yJsbTara
MPEIOCTABICHUS] TOCYIApCTBEHHOM YyCIYrd cocTaBiasger 15 MUHYT, 10
npeaBapuTeabHON 3anucu — 10 MUHYT.

2.15. Cpok 1 mOpsiAOK PETUCTPALIMU 3allpOCca 3asiBUTEIIS O MPEI0CTaBICHUN
roCyIapCTBEHHOM YCIIYTH, B TOM YHCJIC B JIEKTPOHHOU (hopMme

3anpoc 3asgBUTENS O NOPEAOCTABICHUU TOCYJAPCTBEHHOM  YCIyrd
pErucTpupyeTcsl IOHKHOCTHBIM JuiioM KomuTeTa mocpeiacTBOM BHECEHHUS B
Kypnan  peructpauuu  3asABICHUNA  TpaxJaaH NOpU  MOPEIOCTABICHUU
roCyIapCTBEHHBIX ycayr (nanee — JKypHan peructpanuu 3aspieHuid) (hopma 2



NpUIOKEHUS 3 K AIMUHUCTPATUBHOMY PETIIAMEHTY ), TOJKHOCTHBIM JTUIIoM M®DI]
MOCPEJCTBOM BHECEHHUS NAaHHBIX B MHGOPMAIIMOHHYIO CHUCTEMY B TeueHue 15
MHUHYT.

3anpoc O MPEIOCTABICHUU TOCYIAPCTBEHHON YCIIyI'M, HAIlpaBJICHHBIA B
AIIEKTPOHHOM (opMe, pacredarbiBaeTcs Ha OyMa)KHbI HOCHUTENb JIOJKHOCTHBIM
muuoM Komwurera, u peructpupyercs B JKypHaie perucTpanuu 3asBJICHUN B JEHb
€ro MOCTYIUICHUS.

2.16. TpeOoBanust K TIOMEHICHHSM, B KOTOPBIX MPEIOCTABISAETCS
rOCyJapCTBEHHAs YCIyra, K MECTaM OKUJIaHUs U TpUeMa 3asiBUTENEH, pa3MELIEHUIO
U O(QOPMIICHHIO BH3YyaJIbHOM, TEKCTOBOM M MYIbTUMEIUHHOW HHPOpMALUU O
NOPSIJIKE MPEA0CTABICHUS TOCYIapPCTBEHHOM YCIyrn

2.16.1. TpeboBanus k nomenieHusiM KomuteTa, B KOTOPBIX IIPEIOCTABISETCS
yciiyra, K MECTaM OKHJIaHUs U ITpUEMa 3asBUTEIICH.

31aHue, B KOTOPOM OCYILIECTBIIIETCS IPUEM 3asiBUTEIIEH, JOJDKHO HAXOAUTHCS
JUISL  3asBUTENE B Ipenenax MNEHIeXOAHOW JOCTYIHOCTH OT OCTaHOBOK
OOIIIECTBEHHOTO TPAHCIIOPTA.

enTpanpHelii Bxox B 31aHue Komutera nomxkeH ObITh 00O0pynOBaH
nH(OpPMAIIMOHHON  TaOMM4ykoi  (BBIBECKOM), cojepskaimied uHdopmamuoo o
Komurere: HaMMEHOBaHNE, MECTOHAXOK/ICHUE, PEXKUM PaOOTHI.

Bxong B 3nmanume Komutera oOopyayercss mHaHAycamH, paclIMpeHHBIMH
IIPOXO/IaMH, TTO3BOJISIFOIIIMMU O0ECIIEUUTh OECIIPENATCTBEHHbBIN 10CTYN HHBAJIUIOB,
BKJIIOYAsi MHBAJIMJOB, HCIOJIB3YIOUIUX KPECIa-KOJSICKU.

[lomemienusi, mnpegHa3HAYEHHbIE JUIsI O3HAKOMJICHUS 3asiBUTEIEH C
MH(OPMAIIMOHHBIMU MaTepuaiaMu, 000PYAYIOTCS HH(DOPMAIIMOHHBIMU CTEHIAMHU.

[Inomane MecT 0KMIaHHUS 3aBUCUT OT KOJIMYECTBA 3asIBUTEIICH, €KEAHEBHO
oOpamarouxcss B Komurer 3a mpenocTtaBieHHEM TOCYIapCTBEHHOM YCIyTH.
KonnuecTBo MecT oxxugaHusi onpeaensercss Ucxols U3 (HakTUYecKol Harpy3Ku M
BO3MOXKHOCTEW JUIsl UX Pa3MEUICHUS B 3[JaHUU, HO HE MOXET COCTABJISITh MEHEE
5 MecT.

Mecra oxugaHusi MOTYT OBITh OOOPYHOBAaHBI <«OAJIEKTPOHHOW CHUCTEMOM
yIpaBICHUs OYEepedblo», a MpU €€ OTCYTCTBUH, HEOOXOAMMO OpraHu30BaTh
MpeBaApUTEIbHYIO IUCTAHIIMOHHYIO 3alKCh 3asBUTEIEH MO Tese]oHy.

[Ipuem 3asBUTENEH OCYHIECTBISETCA B CHEUUATIBHO BBIICIEHHBIX IS 3THUX
L[eJIe! TOMELIECHUSX.

[Tomemenust s npueMa 3asiBUTENEH JOJKHBI  OBITH  00OPYIOBaHBI
Ta0JIMYKaMH C yKa3aHUEM HoMmepa KaOuHera, (pamMuind, UMEHHU, OT4YEeCTBA W
JOJIKHOCTH CHELHUATIMCTa, OCYUIECTBISIONIErO MPEA0CTaBICHHE IOCYIapCTBEHHON
yCIIyTH, peKuMa pabOThl.

[lomemenuss s HOpueMa  3asBUTENIEd  JIOJDKHBI  COOTBETCTBOBATH
KOM(OPTHBIM YCJIOBUSAM IS 3asiBUTENIEH M ONTHUMAJIbHBIM YCIOBUSM pPaOOThI
JOJDKHOCTHOTO Juia Komurera ¢ 3asiBUTENSIMU.

Kaxnoe pabouee Mecto momkHOCTHOro juma Komurera MOMKHO OBITH
00OpYyI0BaHO TMEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTyHa K
HEO0OXOIUMbIM MH(POPMALIMOHHBIM 0a3aM JTaHHBIX, MIEYATAIONIUM U KOMHUPYIOIIUM



YCTPOMCTBaM.

[ToMemennst TOMKHBI COOTBETCTBOBaTh (CaHUTApHO-3MUAEMUOIOTNYECKUM
npaBuiaM M HopMaTuBaM «l UrhueHudeckue TpeOOBaHUS K MEPCOHAIBHBIM
AIIEKTPOHHO-BBIYUCIUTEIbHBIM MalluHaM " OpraHHU3alnH paboTHI.
CanlluH 2.2.2/2.4.1340-03»8 1 ObITb 000PYIOBaHBI IPOTUBOMOKAPHOM CUCTEMOM
YU CpEACTBAMHM TOKAPOTYIIECHHS, CHCTEMOW OIOBEUIEHUS O BO3HUKHOBEHUH
YpE3BBIYAHON CUTYAlUH.

Bxog u® BBIXOA U3 TNOMELIEHUWH OOOpPYAYIOTCS COOTBETCTBYIOLIMMH
YKa3aTeJsIMU.

Odopmienne BU3yallbHOM, TEKCTOBOM M MYJIBTUMEAUIHHON HHPOpPMAIMH O
NOPSJIKE MPEJOCTABICHUS TOCYAApPCTBEHHOW YCIYTM AOJHKHO COOTBETCTBOBATh
ONTUMAJILHOMY 3PUTEIBHOMY U CJIYXOBOMY BOCHPHUSTHIO 3TOM uWHGMOpMAIUU
3asIBUTEIISIMU.

2.16.2. TpeGoBaHUs K pa3MEIICHUIO U 0(OPMIICHUIO BU3YaIbHOM, TEKCTOBOM
undopmarnmu B Komurere.

Ha undopMannoHHBIX CTeHIAaxX B MecTax oxupaHuss u HHTepHeT-caiite
aaMUHKCTpanuu ropoaa CtaBponoss pa3MenaeTcs cieayronias HHPopMarusi:

MECTOHAXOX/JeHUE, TpaduK mpremMa rpa)xaaH 1mo BOIpocam Mpe1oCTaBIeHuUs
yciyr, Homepa TenedoHOB, anapec VHTepHET-callTa W JJIEKTPOHHOW TOYTHI
Komurera;

uH(popmalms o pazMenieHnn padbotHukoB Komurera;

MepeueHb yCIIyT, OKa3blBaeMbIx KomuTeToM;

MepeueHb JOKYMEHTOB, HEOOXOIMMBIX [Jisi TPENOCTaBIEHUS YCIYyTH, U
TpeOOBaHMUSI, IPEABSIBICHHBIE K TJOKYMEHTAM;

CPOKH MPENOCTABIECHUS YCIYTH.

[Tonnas Bepcus TEKCTa aIMUHUCTPATUBHOIO PEMIAMEHTA C MPUIIOKEHUSIMU U
W3BJICUCHHUS] W3 3aKOHOAATENIbHBIX M HMHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB,
COJEPIKAILME HOPMBI, PETYIUPYIOIIUE IESITEIBHOCTD IO MPENOCTABICHUIO YCIIYTH,
pa3Mmemniatorcs Ha MIHTepHeT-caiite anMuHucTpauuu ropoaa CTaBporosis.

2.16.3. TpeboBaHus K TIOMEIICHUSIM, MECTaM OXHUIAHUS U TMpUeMa
3asgButenei B MOII,

IHomerienus MOI] JOJI’)KHBI COOTBETCTBOBATh TpeOOBAHUSAM,
YCTaHOBJIEHHBIM TtocTaHoBIeHHEM [IpaBurensctBa Poccuiickonn denepanuu
or 22 nekabps 2012 roga Ne 1376 «OO0 yTBepkACHHHM MpaBUI OpraHU3AIUU
NeSATEIbHOCTH MHOTO(YHKIIMOHATBHBIX LEHTPOB peoCTaBICHUs
roCcyJapCTBEHHBIX U MYHUIIUTAIbHBIX YCIYT».

3nanue (momenieHue), B KoTtopoMm pacnonaraercsi MOILI, obopynyercs
nH(OPMAIIMOHHON TaOMMYKON (BBIBECKOM), COMEprKalleld MOJTHOE HAaWMEHOBAaHUE
M®I], a Taxxe HHGOPMAIIUIO O PEKUME €TO PAOOTHI.

Bxon B 3manme (momemienne) M®PI[ u BbIXOg H3 HETo 000PYIYIOTCS
COOTBETCTBYIOIIMMH YKa3aTEISIMU C aBTOHOMHBIMU MCTOYHUKaMH Oecriepe0oiHOro
MUTAHUS, & TAKXKE JICCTHUIAMU C MOPYYHSIMU W TAHJyCAMH JJIsl MEPEIBHKECHUS

18 Poccuiickas razera, 21.06.2003, Ne 120, 21.06.2003.



JETCKUX U UHBAJIMIHBIX KOJISICOK.

[Tomemenuss ML, mnpegHa3HauyeHHbIE I PaOOTHl C 3asBUTEISAMU,
pacronararoTcs Ha HIKHUX 3TaXkaxX 37aHusl U UMEIOT OTJIEIIbHBINA BXO/I.

Jmga opranuzanuy B3aMMOJACHCTBUS C 3asBUTEIIMA nomemeHue MOI]
JIEUTCS Ha CIIEAYIoIIHe (PYyHKIIMOHAIBHBIE CEKTOPHI (30HBI):

CEKTOp MH(POPMUPOBAHUS M OKHTAHHUSI;

CEKTOp MpUEMA 3aIBUTEIICH.

Cekrop nH(MOPMUPOBAHUS U OKHUIaHUS BKIIOYAET B CEOS:

WH()OPMAITMOHHBIE CTCHIIBI, COMEPIKAIINE aKTyalbHYIO M HCUYEPITHIBAIOIIYIO
uHMOPMAIIHIO, HEOOXOTUMYIO TSI TIOTYUYEHUS MYHUITUTIATBHBIX YCIIYT;

CHeuuagbHO O00OpYAOBAaHHOE paboyee MECTO, MPEAHA3HAYCHHOE I
UH()OPMUPOBAHUS 3aIBUTENCH O MOPSAKE MPEAOCTABICHUS] MyHUIIUIAIBHBIX YCIYT,
O XOJI€ PacCMOTPEHHUS 3alpPOCOB O MPEIOCTABICHUM MYHULUNAIBHBIX YCIYT, a
TaKKe JIsl PEI0CTABICHUSI MHOM HH(pOpMAIIUK;

IPOrpaMMHO-AIAPATHBIA KOMIUIEKC, 00€CTIeYMBAIOIINN TIOCTYT 3asiBUTENCH
Kk Egunomy mopramy u Iloprany rocylapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT
CTaBpOmnoJILCKOTO Kpasi, a TakkKe K HH(POpMAIMU O MYHUIIMIAIBHBIX YCIyTrax,
npenocrasisieMmblx B MOII;

MJATEXKHBIM  TepMUHaAN  (TEpPMUHAN IS DJICKTPOHHOM  OIUIATHI),
MIPEACTABISAIOIINI co0oi IIPOTPaMMHO-ANIaPATHBIN KOMILIEKC,
(GYHKIMOHUPYIOIUM B aBTOMAaTHYECKOM PEXHME ¢ MPEJHA3HAUCHHBIA IS
obOecrieueHUs] Mpuema IaTekedl OT (PU3MUEeCKUX JIMIl NPU OKa3aHWUU TUIATHBIX
MYHULIMIATBHBIX YCIYT;

CTYJbsl, KpEeCEeIbHbIE CEKIIMU, CKaMbU (OAHKETKH) U CTOJBI (CTOMKU) IJIst
oopMIIeHUS JOKYMEHTOB C pa3MelleHneM Ha HuX Gopm (O6JaHKOB) TOKYMEHTOB,
HEOOXOIUMBIX JIJISl TOTyYCHHS] MYHUIIMITAJIbHBIX YCITYT;

ANEKTPOHHYIO CUCTEMY YIIPABIECHUS OYEPENbIO, TPEAHA3ZHAYEHHYIO:

JUISL PETUCTPALIU 3asIBUTEIIS B OYEPE/IH;

JUISl ydeTa 3asiBUTENIE B O4€pEeaH, YNPABICHHUS OTAEIbHBIMU OYEpEAsIMU B
3aBUCHUMOCTH OT BUIOB YCIIYT;

JUTSI OTOOpaXKeHMSI CTaTyca O4epe/Iu;

JUIi  aBTOMATUYECKOTO TII€pEHANpaBlICHUs 3asBUTENs B Ouepeab Ha
oOciy>)kMBaHUE K cienyromemy crneruanucty MO

s (opMupoBaHus OTU4eTOB 0O mocemnaeMoctu MOI], konuuecTBe
3asiBUTENEHN, ouepensX, CpeIHEM BpEeMEHU OXuAaHus (0OCIy)XHBaHUSI) U O
3arpy’K€HHOCTH CIIEHUAJIACTOB.

CexTop mpuema 3asBUTENECH 00OpyAyeTCs OKHAMM JJis MpUEMa U BbIAYu
JIOKyMEHTOB, 0(OopMIIsieTCs MH(POPMAITMOHHBIMU Ta0JIMYKaMH C YKa3aHHEM HOMepa
OKHa, (aMUTINU, UMEHHU, OTYeCTBA (MPU HATUYMH) M JIOJDKHOCTH CIEIHAUCTa
M®II, oCyeCTBIISIIOMIETO MPUEM U BbIIAYy TOKYMEHTOB.

Pabouee wmecto crnenumamucra MOL[  oOopyayeTcss mepcoHaIbHBIM
KOMITHIOTEPOM C BO3MOXXHOCTBIO JIOCTyNMa K HEOOXOAMMBIM WH(GOPMAIIMOHHBIM
CUCTEMaM, MEeYaTaAIINM U CKAHUPYIOIIUM YCTPOUCTBAMMU.

2.16.4. TpeboBaHuUsl K pa3MelIeHNI0 U 0OPMIICHUIO BU3YyaIbHOM, TEKCTOBOM



U MYJBTUMEIUMHON MH(POPMAITUHU O MOPSJIKE MpeoCcTaBIeHUs yciayru B MOII,

NudopmanmonHoe tabio.

Nudopmarmonnsle CTEHIIBI, colepkamue WHGOPMAILNIO, YKa3aHHYI0 B
nyHkTe 1.3.5 AAMUHHCTPATUBHOTO PEIJIaMEHTA.

NupopmaimoHHBI KHOCK, OOECIEUUBAIOIIMN JOCTYNl K Cleayromien
uHbOpMaIUH:

MIEPEYHIO IOKYMEHTOB, HEOOXOAMMBIX JJIS TTOJTYICHUS YCITYTH;

ITOJTHOW BEPCUU TEKCTA AJIMUHUCTPATUBHOTO PEIVIAMEHTA.

2.17. Iloka3arenu JOCTYITHOCTH U Ka4€CTBA TOCYIapCTBEHHOU YCIIyTH

K mokazarensiM JOCTYMHOCTM M KayecTBa TOCYIApCTBEHHOW YCIyru
OTHOCSITCSL:

1. CBoeBpemeHnHOCTh (CB):

CB = YcTaHOBJICHHBIN PETIaMEHTOM CPOK / Bpemsi, pakTuyecku 3aTpayeHHOe
Ha npenocrapieHue ycayru *100%.

[Tokazarens 100% u OGomee sBISETCA MOJOKUTEIBHBIM M COOTBETCTBYET
TpeOOBAHUIM PETIIAMEHTA.

2. JIoCTyITHOCT®:

HOC = I[TCJ'I + HBpeM + I[6/6 ¢t Haﬂ + HI/IH(I) + H)KI/IT,

rae

Hien — HATMYKME BO3MOKHOCTH 3aMMCAThCS HA MPUEM MO TeJeoHy:

Hien = 10% — MOXKHO 3amucarbesi Ha IpUeM 1o Tesiedony,

Hien = 0% — Henb3st 3amucaThCs HAa MPUEM MO TellePoHy;

Hgpen — BOBMOXKHOCTB IIPUITH HA IPUEM B HEpabouee BpeMsi:

Hepen = 10% — mipuiem (Bblgaya) TOKyMEHTOB OCYLIECTBIIIETCS O€3 mepepbiBa
Ha 00ex (5%) u B BbIxoHOM neHb (5%);

He/s c — Hamune 6e30apbepHON CPEIbI:

Heo/sc = 20% — OT TpoTyapa 10 MecTa mprueMa MOKHO MPOoeXaTh Ha KOJISICKE,

He/s = 10% — oT TpoTyapa 10 MecTa mpueMa MOXKHO MPOeXaTh Ha KOJISICKE C
MMOCTOPOHHEM TTOMOIIBI0 | YesloBeka,

I 666 = 0% — OT TpoTyapa 10 MecTa IprueMa HEeJb3s1 TPOEXaTh Ha KOJISICKE;

s — HaJlMure BO3MOYKHOCTH MOAATh 3asIBJICHUE B AJIEKTPOHHOM BUJIE:

Hon = 20% — MOXXHO MOJATh 3asBJICHUE B JJIICKTPOHHOM BUJIE,

Hon = 0% — Henb3s moAaTh 3asBJICHUE B JIEKTPOHHOM BUJIE;

Mg — JOCTYIHOCTH MH(OPMALIMU O IPEJOCTABIECHUH YCIYTH:

My = 20% — wuHpopmamuss 00 OCHOBAaHUAX, YCJIOBHUSX M IOPSIKE
MPEAOCTaBICHUN YCIYTH pa3MmelieHa B MUHPOPMAITMOHHO-TEJICKOMMYHHUKAIIMOHHON
cetu «MuTepuer» (nanee — cerb Untepuer) (5%) 1 Ha MHGOPMALIMOHHBIX CTEHAX
(5%), ecThb MJOCTYmHBIN Ui 3asgBUTENECW pa3marouHbii  marepuan (5%),
nepuoandecku nadopmarms o6 yciyre pasmemniaercs B CMU (5%),

Ny = 0% — nansg monydeHus MHPOPMALMM O MPEAOCTABICHUM YCIYTH
HE0OXOIMMO TI0JIb30BaTHCS YCIIyTaMu, H3y4aTh HOPMATHUBHBIC IOKYMEHTHI;

Jour — BO3MOXKHOCTB MOJIaTh 3asiBJICHUE, JOKYMEHTHI U MOIYYUTh PE3YJIbTaT
YCJIYTHY 10 MECTY XKHUTEIbCTBA:

JLeuT = 20% — MOXKHO MOJATh 3asBJICHHUE, JOKYMEHTBI U NIOJIYYUTh PE3YJIBTAT



yCIyrd TI0O MECTy JKUTEIbCTBAa (Hampumep, Hainuyue rpaduka npuema
JOJDKHOCTHBIMM Juiamu Komurera B MUKpOpaloOHax WA HaJdU4ue JTOBEPEHHOIO
JUIa B MUKPOpPAOHax),

e = 0% — HENb3s MoJaTh 3asBIEHUE, JOKYMEHTHI U MOIYYUTh PE3YJIBTAT
YCIIYTH 110 MECTY KUTEIbCTBA.

3. KauectBo (Kau): Kau = K oym + Kogenyn T Koowen T Kgpaxr,

rae

Kioiyn = KonnuecTBo NpUHATBIX JOKYMEHTOB (C YYETOM YK€ UMEIOLINXCS B
KomuTtete) / KommuecTBo mpeyCMOTPEHHBIX periaMeHToOM T0KyMeHToB * 100%.

3nayenue mnokasarens Oonee 100% roBopuT O TOM, YTO y IpakJaHWHA
3aTpeOOBAHBI JIMIIHUAE JJOKYMEHTHI.

3nauenue nokazarens meHee 100% roBOpHUT O TOM, YTO PEIICHUE HE MOMKET
OBITH IPUHSTO, TOTPEOYETCSI MOBTOPHOE OOpaIlleHHUE.

Kosenyx = 100%, eClIu COTPYIHUKH  BEXKJIUBBI, KOPPEKTHBI,
IpeayNnpeIuTeabHbl, 1al0T NOJPOOHbIE TOCTYIIHbIE Pa3bsCHEHMUSL.

Koomen = KonmmuecTBo HOKyMEHTOB, MOJIY4YEHHBIX O€3 ydacTus 3asBUTENs /
KonnyecTBo npeycMOTPEHHBIX PENIAMEHTOM JOKYMEHTOB, uMeronuxca B OUB
*100%.

3nauenue nokazarens 100% roBoput o Tom, YTO yciryra IpeaoCTaBIIIETCS B
cTporom coorsercTBur ¢ denepanbHbiM 3ak0HOM OT 27 urons 2010 roma Ne
210-®3 «O6 opraHu3aiy TpeIoCTaBIECHUs TOCYIapCTBEHHBIX U MyHHUIIUIATbHBIX
YCIIyT».

Kgpar = (KommuecTBo 3asBurencii — KonnyecTBo 00OCHOBaHHBIX Kajnod —
KonnuectBo BbIsiBIeHHBIX HapyieHui) / KonnuectBo 3asButeneit * 100%.

3nauenue nokaszarenst 100% roBoput o ToM, 4TO yciiyra MpeaoCcTaBiseTCs B
CTPOrOM COOTBETCTBHUHM C 3aKOHOAATEIBCTBOM.

4. YnoBieTBOpeHHOCTH (Yi):

Vi =100% - Koex / Ksas X 100%, THE

Koo — KOIMYECTBO OOXKAJIIOBAaHHWM MPH MPEIOCTABICHUN TOCYIapCTBEHHOM
YCIIyTH;

Ksa0s — KOJIMUECTBO 3aABUTEIICH.

3nayenue mnokazarens 100% cBUAETENbCTBYET OO0 YAOBIETBOPEHHOCTU
rpakJjaHaMu KaueCTBOM IMPEAO0CTABICHUS TOCYIapPCTBEHHOMN YCIYTH.

2.18. Huble TpeOOBaHMS, B TOM YHCIE YYUTHIBAIOIINE OCOOCHHOCTU
MPEeIOCTaBIEHUs TOCYIAPCTBEHHOM YCIYTrM B MHOTO(YHKIMOHAIbHBIX LIEHTpaX
MPEIOCTaBIEHUS TOCYJApPCTBEHHBIX M MYHMIIMNANbHBIX YCIYT M OCOOEHHOCTH
MPEI0CTaBIECHUS TOCYJaPCTBEHHOM YCIIYTH B JIEKTPOHHOU (popme

IIpu npenocraBieHun rocymapctBeHHOW yciayru B MOLl momxHOCTHBIMU
munamu MO®I] MOryT B COOTBETCTBHM C HACTOSIIUM AJMHHUCTPATUBHBIM
pPEMIAMEHTOM OCYLIECTBIISATHCA:

MHQOPMUPOBAaHWE U  KOHCYJIBTUPOBAaHUE 3asBUTEICH 1O  BOMPOCY
IPE0CTaBIEHUS TOCYIapCTBEHHON YCIIyTH;

IIPUEM 3asBIICHUS U JOKYMEHTOB;

BbIJ]aua 3asIBUTEJISIM JOKYMEHTOB, SABJISTFOLLAXCS pe3yNbTaToOM



MPEI0CTaBICHUS FOCYIapCTBEHHOM YCIIyTH.

[Ipu npenocTaBieHUU rOCYIapCTBEHHON YCIYTH 3asIBUTEIO0 00€CTICUNBAETCS
BO3MOXKHOCTh C HCIIOJIb30BaHUEM ceTu MHTepHeT uepe3 oQuIMaIbHBIA CalT
aaMUHUCTpauu ropoja CTaBpornois, eAUHbIN OPTaJl, PETUOHATBHBINA MOPTAJL:

nojlydyaTtb HUHQOpPMAIMI0O O TMOPSAKE MPEAOCTABICHUS TOCYIapCTBEHHON
YCIIYTH U CBEICHHSI O XOJI€ MTPEN0CTABIICHUS IOCYIapCTBEHHOMN YCIYTH;

MIPEICTABIIATH 3a5BJICHUE U IOKYMEHTBI, HEOOXOANMBIE JIJISl ITPEI0CTABICHUS
TrOCYJapCTBEHHOM yCIyI'M, B TIOpPSJIKE, YCTAHOBJIEHHOM IOCTaHOBJIEHUEM
[IpaButensctBa Poccuiickoit ®enepamu ot 07 wuroms 2011 roga Ne 553
«O mopsinke oQopMIICHUS U TPEICTABICHUSA 3asBICHUN M WHBIX JOKYMEHTOB,
HEOOXOAMMBIX JUIS TIPEIOCTABICHUS TOCYIaPCTBEHHBIX W (MJIM) MYHHUIIMIIATbHBIX
yCIIyT, B pOpME IEKTPOHHBIX TOKYMEHTOBY.

[Tpu oOpatieHun 3asBUTENS B GOpME AIEKTPOHHOTO JOKYMEHTA IIOCPEACTBOM
€IMHOTO TOpTaja U PErMoOHaJIbHOIO MOpTaJia B LEISAX MOIYYeHHUs] HHPOPMALUU O
HOpSAJKE MPEJOCTABICHUSI TOCYIapCTBEHHOM YCIYI'M, a TakXKe CBEIECHUH O XOJe
IPEJOCTABICHUSI TOCYAAPCTBEHHOM YCIYTM HCIOJB3yeTCS MPOCTask 3JIEKTPOHHAs
MOJIMMCH WJTU YCUJICHHAs KBATU(PUIIMPOBAHHAS SJICKTPOHHAS TOAIHCH.

[Tpu oOpatieHuu 3asBUTENS B GOPME JEKTPOHHOTO JOKYMEHTA IOCPEACTBOM
€IMHOT0 NIopTaja U PErMOHAIBHOTO MOPTaIa B LEJSAX MOTYUYEHHUs TOCyIapCTBEHHOM
YCIIYTH UCTIONB3YeTCs YCUIICHHAs KBATU(UIMPOBaHHAS 3JEKTPOHHAS MOANUCH. J{Jis
UCIIOJIb30BAHUS ~ YCWJIEHHOM  KBAJIM(UUUMPOBAHHOW  MOJANUCH  3aABUTEIIO
HEOOXOIUMO TMONYYUTh KBAIM(PUIIMPOBAHHBIN CEPTU(PUKAT KIKOYa MPOBEPKHU
AIIEKTPOHHOM MOJNUCHU B YIOCTOBEPSIOIIEM LICHTPE, aKKPEAUTOBAHHOM B MOPSIKE,
YCTaHOBJIECHHOM ®denepanbHbIM 3aKOHOM
ot 06 ampesnst 2011 roga Ne 63-®D3 «OO0 3MeKTPOHHOM TOIAITUCKY.

[Ipu oOpaiieHun 3asBUTENST B (POpME SIIEKTPOHHOIO JIOKYMEHTa B LIEJSAX
NOJIyYEHUS! TOCYAapCTBEHHOW YCIYI'M C HCIOJb30BaHUEM CaliTa MUHUCTEPCTBA
Tpyda M COLMaJbHOM 3amuThl HaceineHus: CTaBpOIOJIbCKOTO Kpas (nmanee —
MUHHUCTEPCTBO) B pa3zzene «JInyHblii kKaOWHEeT» UCTIOIb3YeTCs MPOCTast AIEKTPOHHAs
MOJIMUCH (aBTOpU3AIMs JIOTUH/TIapoib). Jiig momydeHus gocTymna K «JInanomy
KaOWHETY» Ha caliTe MUHUCTEPCTBA 3asIBUTEII0 He00XxonuMo ooparutbest B Komurer
JUTsL TIONTy4deHusl maposid. JIornHOM SIBIsieTCs CTPaxoBOMl HOMEP MHIUBUIYAJTIbHOTO
JIMIEBOTO CUeTa 3asIBUTEIS.

[Ipu mnoctyruieHuH 3asiBICHUST M JOKYMEHTOB B JJEKTPOHHOU (opme
KomuTeToMm ¢ MCIONb30BaHUEM HUMEIOIIMXCS CPEACTB AIEKTPOHHOW MOANUCH WIIH
CpelCTB HH(POPMALITMOHHOM CUCTEMBI aKKPETUTOBAHHOTO Y/I0CTOBEPSIIOLIETO LIEHTpa
OCYILIECTBIISIETCS TPOBEPKAa MCIHOJb3yeMOM YCWJICHHOW KBadu(UIIMPOBAHHOM
AJIEKTPOHHOM TMOJAMUCH, KOTOPOM MOANMCAaHbl TOCTYNHBIIME 3asBICHUE U
JIOKYMEHTBI, Ha MPEIMET €€ COOTBETCTBHUSI CIEAYIOIINM TPEOOBAHUSM:

KBATM(UITUPOBAHHBIA CEPTU(PUKAT CO37aH W BBIJAH aAKKPEIUTOBAHHBIM
YAOCTOBEPSAIOIIUM IIEHTPOM, aKKpEAUTAlUsg KOTOPOro JAECWCTBUTEIbHA HA JIEHBb
BbIJIa4YM YKa3aHHOTO CePTU(PHKATA;

KBaJIM(ULIMPOBAHHBIN CepTU(PUKAT NEHCTBUTEICH Ha MOMEHT IMOMUCAHUS
AIIEKTPOHHOTO JOKYMEHTa (IIPH HaJW4YUHU JOCTOBEPHOM MH(pOpPMAIMA O MOMEHTE



MOJITMCAHUS AIEKTPOHHOTO IOKYMEHTA) WA Ha JCHb MPOBEPKU JEHCTBUTEILHOCTH
YKa3aHHOTO cepTU(UKaTa, €CTM MOMEHT MOAMUCAHUS AJIEKTPOHHOTO JOKYMEHTa He
OTIPEICIICH;

UMEETCS MOJIOKUTENBbHBIN pe3ysbTaT MPOBEPKU MPUHAIICKHOCTH BIAACIIbILY
KBUTU(QUITUPOBAHHOTO cepTU(UKaTa KBaTU(DUIIMPOBAHHOMN AIIEKTPOHHOM MOJIHUCH,
C TOMONIBI0 KOTOPOM MOAMMCAH SJIEKTPOHHBIA JTOKYMEHT, W MOJTBEPKICHO
OTCYTCTBUE U3MEHEHHUM, BHECEHHBIX B 3TOT JOKYMEHT MocCJe ero noanucanus. [Ipu
ATOM TIPOBEPKA OCYIIECTBIAECTCS C MCIOJB30BAHUEM CPEACTB DSJIECKTPOHHOU
MOAMWUCH,  TOJYYUMBIIMX  TOATBEPKICHHE  COOTBETCTBUSI  TpeOOBAHUSIM,
YCTaHOBJICHHBIM B COOTBETCTBUHU c denepaibHBIM 3aKOHOM
or 06 ampens 2011 roma Ne 63-@3 «OO0 »3NEKTPOHHON MOAMUCU», U C
UCIIOJIb30BAaHUEM  KBaJdU(UIIMPOBAHHOTO cepTUdUKaTa JUIa, TOAMUCABIIETO
AIIEKTPOHHBIN IOKYMEHT;

YCUJICHHAs] KBaJU(UIIMPOBAaHHAsL SJICKTPOHHASI TOAMUCH HCIOJB3YETCS C
Y4€TOM OTPaHUYECHUH, COJEPKAIIUXCS B KBATU(DUIIMPOBAHHOM CcepTU(dUKATE JIUIIa,
MOJIITMCHIBAIONIETO  JJIEKTPOHHBIM  JTOKYMEHT (€ciau  TakKhe OTrpaHu4YCHUS
YCTaHOBJICHBI).

HomxHocTHOE Juiio KomuteTa He mo3aHee pabodero AHs, CIEAYIOIIETO 3a
JTHEM TIPUHSATHUS 3asBJICHUS U JJOKYMEHTOB MOCPEACTBOM MOYTOBOW CBS3U WJIU B
dbopMe FNEKTPOHHBIX JOKYMEHTOB, HApaBisieT 3asBUTEIIO YBEAOMJIEHHE 00 UX
MPUHATHHA K PACCMOTPEHUIO JIUOO 00 OTKa3€ B UX MPUHSITUU (C YKa3aHUEM MPUYUH
oTKaza) B (GopMe DIIEKTPOHHOTO JOKYMEHTa MO aJApecy JJIEKTPOHHOW TIOYTHI,
YKa3aHHOMY B 3asBJICHUU, WIM B TUCbMEHHON (opMe MO MOUYTOBOMY aJpecy,
YKa3aHHOMY B 3asIBJICHUH.

3. Cocras, NOCIEA0BaTEILHOCTh U CPOKH BBHITTOJTHEHHS aIMUHUCTPATUBHBIX
npouenyp (aercTBuit), TpeOOBaHUS K MOPSJIKY UX BBITIOJTHEHUS, B TOM YHUCIIE
0COOEHHOCTH BBITIOTHEHUS aIMUHUCTPATUBHBIX TIPOLIEAYp (AeHCTBHIN) B
AIIEKTPOHHOM (hopMe, a TaKkKe 0COOCHHOCTH BBIMOTHEHUS aIMUHUCTPATUBHBIX
MpoLeayp B MHOTO(QYHKIIMOHATBHBIX IIEHTPaX

3.1. [IlpemocraBieHue TOCYyJapCTBEHHOW YyCIyrW BKJIHOYaeT B cels
CJIEYIOIINE aIMUHUCTPATUBHBIEC MPOLEAYPHI:

MPENOCTaBICHUE B YCTAHOBJICHHOM TOpAJKE WHGOPMAIMH 3asBUTEIIO H
o0ecreueHune J0CTyma 3assBUTEINS K CBEICHHSIM O TOCYapCTBEHHOM yCIyTe;

MPUEM M PErucTpanus 3asBICHUS M JOKYMEHTOB [Ji MPEI0CTaBICHUS
rOCy1apCTBEHHOM YCIYTH;

nepenaya 3asBiIeHUS 1 nmakera 1okymeHToB n3 M®I] B Komurer;

IIPOBEPKA MpaBa U MPUHSATHE PEIICHUS O BbIJ1a4e pa3pellieHUs] Ha COBEPIIICHUE
CACIOK C HMYIIECTBOM HEIEeeCOCOOHOr0 (OTpaHMYEHHO J€eCOCOOHOIO0)
rpakJIaHHA WK 00 OTKa3€ B COBEPIICHUU CIEIIKH;

nepenavya yBeAOMIIEHUS O MPUHATOM petiennn u3 Komurera B MOI];

MPOBEJCHUE 3acelaHus KOMHUCCUM W ONpENENICHHE IpaBa 3asBUTENS] Ha
MPEA0CTABIECHUE TOCYIAPCTBEHHOMN YCIIYTH;

BblJJaya YBEJOMJICHUSI O TMPUHITOM penieHud, npukaza Komwurera o



pa3pelieHud Ha COBEpPUICHUE CHAEJIKH C UMYIIECTBOM HEIEeCrnoCOOHOTo
(orpaHnYeHHO JEeCOCOOHOr0) IrpakIaHHa JTMO0 HaINpaBlICHUE YBEIOMJIEHUS 00
OTKa3e, B TOM YHUCJIE TOCJE MPOBEICHUS 3aCETAHUS KOMUCCHUU.

3.2. brnok-cxema NpeloCTaBICHUS YCIYTd MPUBOAUTCS B MPUIOKEHUU 2 K
AJIMUHUCTPATUBHOMY PETIIAMEHTY.

3.3. Onucanue aAMUHUCTPATUBHBIX MPOLEAYP

3.3.1. IlpenocraBieHue B YCTAHOBICHHOM MOPsJIKE HHGOPMAIIUU 3asIBUTEITIO
U o0ecrieueHue TOCTyIa 3assBUTENS K CBEICHUSAM O TOCYAapCTBEHHO yciyre

OcHoBaHueM U1 HaYasla aJMUHACTPATUBHOMN YCIYTH SIBISETCA OOpalleHue
3agButens B Komurer, MOI] miu nuynoe obparienne 3asBUTENS B MUCbMEHHOM U
DIIEKTPOHHOM BHJIE.

HomxHocTHOe nuio Komurera nub6o MOI] B pamkax agMUHUCTPATUBHOU
IIPOLIEAYPHI:

IPEIOCTABISET 3aBUTEII0 MH(POPMAIIMIO O HOPMATUBHBIX MPABOBBIX aKTaX,
PETYJIUPYIOIIMNX YCIOBUS U OPSAOK IPEIOCTABICHUS TOCYIaPCTBEHHOM YCIYTH;

B CJIy4ae€ BBISBICHUS HAIMYUS OCHOBAHUU JUISl IPEIOCTABICHUS 3asBUTEIIIO
WHBIX BHUJOB YCJIYI, KPOME TOCYIApCTBEHHON YCIyrd, SIBUBLICKCS NPUYUHOU
oOpalieHusi, yBeIOMIISIET 00 ATOM 3asBUTENsI M Tpeljaraer €My IpelCTaBUTh
HE00XOIUMBbIE JOKYMEHTBI B COOTBETCTBUHU c JEUCTBYIOIINMU
AJIMUHUCTPATUBHBIMU PETJIaAMEHTAMU;

pa3bACHAET TOPSAJOK  HAMpaBJI€HUsT JOKYMEHTOB U  TpeOOBaHMS,
NpEAbIBISIEMbIC K HUM.

[Ipu mHpOpMUpPOBAHUM MO MUCHMEHHBIM OOpAIEHHUSIM OTBET B MPOCTOM,
YETKOM M TOHATHOM ¢dopme C ykazaHuem (amMuwinh, UMEHH, oTdecTBa (Mpu
HAJU4KMK), HOMEpa TeleOoHAa HCIOTHUTENS HAMpaBiseTCs B BHUJIE IOYTOBOTO
OTIPABJICHUS HA AAPEC 3aMHTEPECOBAHHOIO JIMIA WM IO agpecy SJIECKTPOHHOU
MIOYTHI, €CJIM OTBET JIOJDKEH OBITh HAIlpaBiieH B (hOpMe AEKTPOHHOTO TOKYMEHTA.

IIpu mocrymiieHun 3ampoca OT 3asBUTENS C MCIIOJIB30BAHUEM €IUHOTO
noprajia WM PEerHOHAIbHOTO TopTaja OTBET 3asBUTENI0, MH(MOpPMAIUS O XOe
IIPEAOCTABJIEHUS TOCYIAPCTBEHHOMN YCIYTH HANIPABIISIETCS Y€PE3 YKA3aHHBIN CauT.

MaxkcumanpHbIA CPOK BBITIOJHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI:

IPU JIMYHOM OOpAIlCHUH 3asiBUTENS - 15 MUHYT;

Opy THUCHMEHHOM OOpAaIllEHUW 3asBUTENII WJIM B 3JEKTPOHHOM BHAE C
MCMOJIb30BAHUEM 3JIEKTPOHHOM 1ouThl Komutera - 30 KajaeHIapHbIX JHEH;

OpU MOCTYIUICHUHW OOpallleHHs] B 3JIEKTPOHHOM BHUJE Y€pe3 €IUHBIN mopTal
WM PETMOHANIBHBIN TOpTa — 2 pabouux JHS.

Pe3ynsrarom aIMUHUCTPATUBHOM MPOLEAYPHI SIBISETCS NPENOCTABICHUE
3asIBUTENI0 HWCUepIbIBatoniell uHGOpMalMu O ToCylrapcTBeHHOW yciyre. [lpu
JUYHOM OOpAaIlleHUH 3asiBUTEIIO BBIIACTCA TaMATKA C TEPEYHEM JTOKYMEHTOB,
YKa3aHHBIX B MyHKTE 2.7.1 AJMUHUCTPATUBHOTO PETJIAMEHTA, MPU OOpAICHUU B
AIIEKTPOHHOM BUJIE 3aABUTENh HHPOPMUPYETCS IMyTEM TMOIYISHUSI COOOIICHUS Ha
CTpaHUIIE JUYHOTO KabMHETa €IMHOrO MOopTaia, PerHOHANIBHOIO MOopTaia Uid IO
IIEKTPOHHOM MOYTE.

3.3.2. IIpueM u peructpauus 3asBJICHUS U JOKYMEHTOB ISl IPEIOCTABICHUS



rOCyJIapCTBEHHOM YCIIyTH

OcHoBaHMeM [Ji1 Hayajla aJMUHUCTPATUBHOM MPOLIEAYPHI SIBISETCS
noctyrieHue 3assieHuss B Komurer nu6o B MOL] ¢ KOMIUIEKTOM JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIIYTH.

Conepxanue aJMUHUCTPATUBHOM MPOLEAYpPhl BKJIIOYAET B CeOsl MpUEM,
pPETrUCTpalMI0O TOKYMEHTOB, O(QOpPMIIEHHE M BbIIAYY PACIUCKU-YBEIOMIICHUS O
IIpueMe JTOKyMEHTOB.

[Ipu ycraHoBieHHH (PAKTOB OTCYTCTBHSI HEOOXOAMMBIX JOKYMEHTOB,
HECOOTBETCTBUSL MPEACTABICHHBIX JOKYMEHTOB TpEOOBaHUSAM, YKa3aHHbIM B
AJIMUHHUCTPAaTUBHOM pEIIaMEHTE, CIELHAINCT, OTBETCTBEHHBIM 3a IpUEM
3asBJIEHUS U JOKYMEHTOB, YBEIOMIISIET 3aBUTENS O HAJIWMYMM NPENATCTBUU IS
paccMOTpeHMsI BOIIpPOca, OOBSICHSAET 3asBUTENIO COAEPKAHME BBISBICHHBIX
HEJOCTATKOB B MPEICTABICHHBIX JOKYMEHTAax M IPEMIaracT MPUHITh MEPHI 110 UX
YCTPaHEHHUIO.

B ciiydae nopauu 3asBJI€HUS U TOKYMEHTOB B 2JIEKTPOHHON (popMe yKazaHHAs
aIMUHUCTPATMBHAs ~ MpoOLEeAypa  JOINOJHUTEIBHO  BKJIIOYAET  MPOBEPKY
JNEHUCTBUTENLHOCTH MCIIONb3YEMOM 3asBUTENIEM YCWJICHHON KBaau(pUIMPOBAHHON
NIEKTPOHHOU MOAIHUCH.

OOmmii MaKCUMaIbHBIA CPOK BBINOJHEHUS aIMUHUCTPATUBHON MPOLEAYPbI
20 MUHYT.

VYKka3zaHHas aJMUHHCTPATHBHAS MPOLEAYpPa BBIINOJIHACTCS JOKHOCTHBIM
munoMm Komwurera nnbo MOL[, OTBETCTBEHHBIM 3a NPHUEM U PETUCTPALUIO
JOKYMEHTOB.

KpurepusiMu npuHsTHS pelIeHus 0 nmpueMe (O0TKa3e B MpUEME) TOKYMEHTOB
ABJISIFOTCS OCHOBAHUSA, YKa3aHHBIE B MMyHKTE 2.9 AIMUHHUCTPATUBHOTO PETIAMEHTA.

HomxHoctHOe nuio Komurera nub6o MOILI, oTBeTCTBEHHOE 3a MpPUEM H
pPErHCTPalMI0 JOKYMEHTOB, BHOCHUT 3allUChb O IpHEME NOKYMEHTOB B JKypHan
peructpanuu 3assieHui (popma 2 mpuwioxkeHus 3 K AJIMHUHHCTPATUBHOMY
periaMeHTy) U o(QOpMIIIET PACIUCKy O MpPUEME TOKYMEHTOB IO YCTaHOBJICHHOMN
dbopme.

Pe3ynbraToM aMMHHCTPAaTUBHOM MPOLIEAYPHI SBIISETCS BbIJa4a 3asBUTEIIIO
PACIKMCKH O TPUEME TOKYMEHTOB.

Pacniucka o mpueMe NOKYMEHTOB IEpPENAETCA JIMYHO 3asBUTEII0 B XOJE
pueMa JOKYMEHTOB WJIM HaNpapiseTcs IOCPEACTBOM IOYTOBOM CBSI3U, B
DIIEKTPOHHOM BHJE, B CIIy4a€ €CJIM JTOKYMEHTBl HAIIPABJICHBI IO IOYTE WIH B
AIIEKTPOHHOU (popMe.

3.3.3. Ilepenava 3asiBjicHUs U nakera JOKyMeHTOB U3 M®I] B Komurer.

OcHoBanueM JUisi Hauyajla Tpoueaypsl sBisiercs Haauuue B MOIL]
c(hOpMUPOBAHHOTO naKera JTOKYMEHTOB B COOTBETCTBHUHU
c . 2.7. AIMUHHCTPATUBHOTO PETIIAMEHTA.

Crneunanucr coorBeTcTByromero oraena MOPL] nampasiaser B Komurer
3asBJICHUE W JOKYMEHTBHl HE IIO3[HEE IHSA, CIEAYIOLIETO 3a JHEM IOJy4EeHUS
JOKYMEHTOB 3asBUTEJIA B PAMKAX MEKBEIOMCTBEHHOTO B3aUMOJIEUCTBHS.



OTBETCTBEHHOCTH 3a Mepeady U COXPaHHOCTD 3asiBIICHUS U JOKYMEHTOB MpU
nepenave 10KyMeHTOB B KOMUTET HECET pyKOBOAMTENb COOTBETCTBYIOIIETO OT/IENa
MOII unm ero 3aMeCTUTENb.

[Ipouenypa 3aBepiiaeTcsi HOCTYIIJICHUEM 3asiBICHUS U JOKYMEHTOB u3 MO ]
B Komurer nnsi ompezaeneHus mpaBa 3asBUTENST HAa BblAady pa3pelieHHs] Ha
COBEPILIEHUE CAEIIOK C UMYIIECTBOM.

3.3.4. Onpenenenue npasa 3asBUTENS HA MPEAOCTABICHHUE TOCY1apCTBEHHON
YCIYyIM O BbIAAY€ pa3pelieHHs] Ha COBEPIICHHE CAEJIOK C HMYIIECTBOM
HEeeeCroCcoOHOTro (OrPaHMYCHHO JIEECIIOCOOHOTO) TpakIaHWHA WM 00 OTKa3e B
COBEPILUEHUU CHEIKU

OcHoBaHuEM AJI1 Hadajla IPOLEAYPHI SBISETCS MOJYyYEHUE CHEUUATUCTOM
Komurera, 0TBETCTBEHHOTO 32 MPOBECHUE TPOBEPKH MPaBa, 3asBJICHUS OT ONEKyHa
(ToreynTensi) ¢ MPUIaraéMbIM MaKeTOM JIOKYMEHTOB B COOTBETCTBUU C TIEPEUHEM,
YCTaHOBJICHHBIM JEHCTBYIOIIUM 3aKOHO/1aTEILCTBOM u HACTOSIIUM
AJIMUHHUCTPATUBHBIM PETIIAMEHTOM.

Conepxanue aIMUHUCTPATUBHOW MPOIEAYPHl BKIIOYACT B Ce0sl MPOBEPKY
mpaBa 3asBUTENSI HAa BBbIJAYYy paspelieHus, MNPUHITHE PpEUICHUS O BblJaye
paspelnieHus: U NoAroToBke npukasa Komurera (0Tka3e B BbIJlaue pa3perieHus) Ha
COBEpILIEHUE CIEIKU, (POPMUPOBAHUE JINYHOTO JeJia, YBEAOMIICHUE 3asBUTENS O
BblJaye paspemieHus (0TKa3e B BbIIAYE PA3PEIICHHs) HA COBEPILIECHHUE CHEIOK C
MMYIIECTBOM HEIEECIOCOOHOTO (OTpaHUYEHHO JIEECIIOCOOHOI0) IPaKIaHNHA.

[Ipy coBepmieHUU CIEIOK C HEABIKUMBIM HMMYIIECTBOM CHEIIHAIHACT
COOTBETCTBYyIOIIEr0 oTnena Komurera nmpoBOaUT 0OCiIEIOBAaHUE OTUYXIAAEMOTO U
NpUOOPETAEMOr0  HEABMKUMOTO HMYIIECTBA, IO pe3ylbTaTaM  KOTOpPOTO
cocTaBisieTcs akT (hopma 3 npusnokeHus 3 K AIMUHUCTPATUBHOMY PETJIAMEHTY).

B cnyuae oTka3za B MONydeHHH YCIYTH 3asBHUTEINIO BBIJAETCS pEIIeHHE 00
OTKa3e B MPENOCTABICHNUN YCIIYTH.

OO0mwmit MakKCUMaIbHBIA CPOK BBIMOJTHEHUS TIpotieypsl 30 qHE.

VYkazaHHasi aJMUHUCTPATUBHAs TPOIEAYpa BBIMOIHSACTCA JOJIKHOCTHBIM
muiiom KomuTeTa, OTBETCTBEHHBIM 32 BhIJIauy pa3pellieHus Ha COBEPIICHHUE CIETOK
C UMYIIIECTBOM HEIEeCIOCOOHOTO (OTpaHMUYEHHO JIEE€CIIOCOOHOTI0) IpaX/1aHrHa.

[Ipy Hanwuuu mpaBa 3asBUTENS] HA TOINYYCHHE TOCYTapCTBEHHOW YCIYTH
CHEIUAINCT COOTBETCTBYIOLIErOo oThena KomuTeTa roroBUT MPOEKT pPELICHUs O
BbIJIaY€ pa3pelieHus] Ha COBEPIIEHUE CIIEIKA C MMYIIECTBOM HEAEeCnOoCOOHOTO
(orpaHMYEHHO JeeCnoCOOHOr0) rpa)xaaHWHa M MPOEKT IMpHKa3a Ha COBEPIICHUE
CACIKA C HMYIIECTBOM HEIEeCOCOOHOTO (OrpaHUYEHHO J1€eCOCOOHOTO)
rpaxxaanuHa (gpopma 1, 2 npunoxxenust 4 kK AAMUHUCTPATUBHOMY PETJIAMEHTY).

[Ipu otcyTcTBMM mpaBa Ha BBIJA4y pPa3pelieHHs], IOJDKHOCTHOE JIHUIIO0
KomMureTra, OTBETCTBEHHOE 3a BbIAAYy pa3pelIeHHs Ha COBEPILECHUE CHCIOK C
UMYILIECTBOM HEAEECIOCOOHOr0 (OrpaHHuYEHHO JEEeCrOCOOHOr0) TIpaKIaHUHA,
TOTOBUT TPOEKT pemeHuss o0 oTkaze B Bbgade paszpemenus (popma 3
NpWIOKEHHS 4 K AIMUHUCTPAaTUBHOMY PETNIAMEHTY).

B ciydyae BO3HMKHOBEHHS CHOPHBIX CHUTyallud, TpeOyromMX pa3paboTKu
pEeKOMEHJalluii ~ KOMHUCCHEW 1O  BOMpPOCaM  OMNEKM U TONEYUTENbCTBA



COBEPILIEHHOJIETHUX TpakJaH (Jajee - KOMHUCCHS) JJIS TPUHITHS HEOOXOAMMBIX
pelieHuil Mo Bbljaue pa3pelieHus] Ha UCIOIb30BaHUE UMYIIECTBA MOJONEYHOTO U
Ha COBEpIICHHE OT MMEHHM MOJOMNEYHOTO CHCJIOK B CIydasx, MPEayCMOTPEHHBIX
crarbeil 37 I'paxnanckoro konekca Poccuiickoit deneparnuu, T0IKHOCTHOE JIMIO
Komurera, OTBETCTBEHHOE 3a BBIJIauy pa3pellICHUs Ha COBEPIIECHUE CHENOK C
UMYIIECTBOM HEJEECITOCOOHOTO (OTPaHMYCHHO JIEECIIOCOOHOTO) TpakIaHWHA,
TOTOBUT 3aKJIFOUCHUE U MEPEIAECT €r0 BMECTE CO CPOPMHUPOBAHHBIM JIMUYHBIM JI€JIOM
Ha PaCCMOTPEHUE KOMUCCHUU.

OkoHYaTeNbHOE PENICHUE O BbIJau€ pa3pelieHUs] Ha COBEPILICHUE CHEIOK C
UMYIIECTBOM HEAEECIOCOOHOTO (OTPAaHWYCHHO JEeCIOCOOHOT0) TpaKIaHWHA U
MOJITOTOBKE COOTBETCTBYIOIIETO Mpukaza Komurera, a Takxke perieHue 00 oTkase B
BBIJIAU€ Pa3pEIICHHUS, IOCIE PACCMOTPEHHS JOKYMEHTOB Ha 3aCEIAHUU KOMUCCUU U
NPUHATHS ~ KOMHUCCHEHM  COOTBETCTBYIOUIEH  pPEKOMEHJALMHM,  [PUHUMAET
pykoBoauTenb Komurera nim ynoJiHOMOYEHHOE NOKHOCTHOE nuio Komurera.

JIuio, MpUHHMMAIOIIEE PEIIEHUE O BbIJAUE pPa3pElICHUs Ha COBEPUICHUE
CHCIIOK C HWMYIIECTBOM HEAEeCnoCcOOHOro (OrpaHUYEHHO JEeCIOCOOHOrO0)
rpaxxaaHuHa (OTKa3e B BbIJau€ pas3pelieHus), YTBEPKIAACT MPOEKT PEelIeHUs o
BbIJlaue (OTKa3e B BBIJIau€) pa3pellieHHs] Ha COBEPIICHHE CIEIOK C MUMYIIECTBOM
HEJIeeCOCOOHOr0 (OrpaHUYCHHO JEECIOCOOHOI0) TpaKIaHUHA U MIPOEKT MpHKa3a
Ha COBEpIICHUE CHCIKA C MMYIIECTBOM HEAEEeCOCOOHOro (OrpaHUYEHHO
JI€eCIOCOOHOT0) IrpaKJaHuHA, IPOCTABIIAET HA HUX repOoByto neuats Komurera, u
nepefaeT WX, JUYHOE JEJI0 HEAeeCrOoCOOHOro (OrpaHHYEHHO JeeCOCOOHOIO)
rpakJIaHrHa B TMOPSJKE JIETOMPOU3BOACTBA JOKHOCTHOMY juily Komwurera,
OTBETCTBEHHOMY 3a MPUHSTHE PEIICHUS.

[Ipy Hanmuuuu ITUYHOrO Jena 3asBuTenss B KoMmureTe, NOMKHOCTHOE JIUIIO
KomuTera, OTBETCTBEHHOE 3a BbIJauy pa3pelI€HHs HAa COBEPIICHHUE CIEIOK C
UMYIIECTBOM HEJEECIOCOOHOTO (OTPaHUYEHHO JIEECIOCOOHOTO) Tpak/IaHUHA,
MpUOOIIAET B HEro penieHre O BbIJaue pa3pelieHuss Ha COBEPIICHHE CICIOK C
UMYIIECTBOM HEAEeCOCOOHOr0 (OrpaHUYEHHO JEECIOCOOHOr0) TpakIaHWHA
(oTKa3e B BbIIa4Y€ pa3penieHus) ¥ MOCTYMUBIINE JOKYMEHTHI.

Jlnanoe neno GopmupyeTcss Ha KaXXJOro HeNeecrnocoOHOro (OrpaHUYEHHO
J1IeeCrioCOOHOT0) TpaKJaHWHA, ONEKyH (TOMEUUTeNIb) KOTOPOTO OOpaTwics B
Komuret nnm 8 M®I] 3a npenocTaBieHUeM TOCYIapCTBEHHOM YCIYTH.

JomkHocTHOE nuio KomuTera, OTBETCTBEHHOE 3a BbIJlady pa3pelicHus Ha
COBEpIICHUE CIEJIOK C HMMYIIECTBOM  HEIEeecrnocoOHOro  (OrpaHUYEHHO
JIeeCrioCOOHOr0) Trpa)JaHWHA, TOTOBUT YBEIOMJIEHHE O BBIJA4Ye pa3pelieHUsl
(popma 4 mpunoxenust 4 kK AAMUHUCTPATUBHOMY PETJIAMEHTY) WJIM OTKA3€ B BblIaye
paspemierus (hopma 5 mpuwiokenus 4 K AIMUHUCTPATUBHOMY PEIIaMEHTY) WU
YBEJIOMJICHUE O PACCMOTPEHHUM 3asiBJICHUS M MaKeTa JOKYMEHTOB Ha 3aceJaHuu
KOMHCCHM [IJI1 HampaBieHus 3asBurento (dbopma 6 mnpwiokenus 4 K
AJIMUHUCTPAaTUBHOMY PETIIAMEHTY ).

VYBenomiieHUE O TMPHUHITOM PEHICHUM MOXKET OBbITh BBIAAHO HAPOYHO,
HAIPABJICHO 3asIBUTEINIO TTOCPEICTBOM TIOYTOBOM CBSI3H, B DJIEKTPOHHOU (opme; eTo
KOTHS TOMELIAETCS B JIMYHOE JIEJIO J1€€CIOCOOHOr0 (OrpaHUYEHHO JIEeCOCOOHOT0)



rpakKJaHuHa, OMEKyH (TIOMEYUTENb) KOTOPOTOo OOpaTWiiCA 3a MPEAOCTaBICHHEM
rOCyJ1IapCTBEHHOM YCIIyTH.

Pe3ynpraroM aAMUHUCTPAaTMBHOW MPOLIEAYPHl SIBJIACTCS HANpaBICHUE
3asIBUTEIIIO:

- YBEIOMIICHHUS O BbIJIa4€ Pa3pelICHUs HA COBEPILICHUE CAEIOK C HUMYIIIECTBOM
HeleecrnocoOHOro (OrpaHWYEHHO JEeCrOCOOHOr0) TpaxkJAaHWHA ¢ IMpUKas3a
Komurera «O paspemieHun ONEKyHy (MOIMEUYUTENI0) HAa COBEPIICHUE CHEIKH C
UMYIIIECTBOM HEIEECIIOCOOHOTO (OTPaHUYEHHO JIEECIIOCOOHOTO) TPaKIaHUHAY;

- YBEIOMIJIEHHS 00 OTKa3e B BblJAaue€ pa3pellieHHs] HA COBEPUIEHUE CHEJIOK C
UMYIIIECTBOM HEIEECIIOCOOHOTO (OTPaHUYCHHO JISECIIOCOOHOT0) TpaKIaHNHA,;

- YBEIOMJICHHS O PACCMOTPEHUM 3asBJICHUS U MaKeTa JOKYMEHTOB Ha
3aCcelaHNH KOMHMCCHH.

3.3.5. Ilepenaya yBenomiieHHs O PUHATOM perieHnd u3 Komurera B MOII.

OcHoBanueM [ Hayajga MpoUeAypbl sBisercs npuHsatue Komuretom
peuieHuss O BBIIAYE PA3PELICHHsS Ha COBEPIIEHHE CHEJIOK C HMYILIECTBOM
HE/eecrnoCcOOHOr0 (OTpaHMYEHHO J1eeClOCOOHOro) rpaxaaHuHa (00 OTkaze B
BbIJIa4ue Pa3peIICHuUs).

VYBenoMiieHHE O NMPUHATOM peuieHur nepenaercs B MOL[ B anekrpoHHON
dbopmMe, moAnMcaHHOE LU(PPOBOM MOAMNKMCHIO, IS YBEIOMIICHUS 3asBUTENS O
MPUHATOM PELICHUH (CITOCOOOM, YKa3aHHBIM 3asBUTENIEM B 3asIBJICHUN ).

Cnenumanuct coorBeTcTByOMIETo oTAena ML ocymecTBisieT pacreyarky u3
uH(popmaroHHoi cuctembl MOL] yBeoMiieHHs] O TPUHATOM PEIICHUH O BbIJaue
paspeienus (00 oTkaze), 3aBepseT YBEIOMJIEHHUE CBOECH MOAMHUCHIO U IITAMIIOM
MOII.

Cpok HCHOJMHEHHS] TMPOUEAYpPbl TNEPENayud YBEAOMIICHHUS O MPUHATOM
pemennu u3 Komurera B M®ILI He MokeT OBITh MO3AHEE JIHS, IPEAIICCTBYIOIIETO
JlaT€ OKOHYAHHUS IPENOCTABIEHUS YCIYTH.

OTBETCTBEHHOCTh 3a MEpeady yBEAOMJICHUS O TMPUHSITOM PEUICHUU U3
Komurera B MOII HeceT crienuainucT COOTBETCTBYIOMIErO otaena Komurera.

3.3.6. IIpoBeneHue 3aceaHrsi KOMUCCHH U OIIPEICIICHHE MpaBa 3assBUTENS Ha
MPEAOCTABIECHUE TOCYIApCTBEHHOMN yCIyTH

OcHoBaHueM JIJ151 HavaJla aIMUHUCTPATUBHOM MPOLIEIyphl ABIIAETCS Mepeaadya
JIOJDKHOCTHBIM JIMIoM KomuTeTa, OTBETCTBEHHBIM 3a BbIJauy pa3pelieHus Ha
COBEpIIEHUE CHECNOK C HMYIIECTBOM  HENEEeCHOCOOHOr0  (OrpaHHYEHHO
JIEECIOCOOHOr0) TpaXkJAaHWHA, 3asBICHHUS U JOKYMEHTOB Ha MpPENOCTaBIICHUE
roCy1apCTBEHHOM YCIYTH, YKa3aHHBIX B
. 2.7.1 AAMUHHCTPATHBHOTO PEMIAMEHTA, HA 3aCEAaHUE KOMHUCCHUU IO BOIIPOCaM
OMEKH U MOMEYUTEIHCTBA COBEPIICHHOIETHUX TPAXK/IaH.

[IpuHsThIe 3asiBIEHUS U JOKYMEHTHl PAaCCMATPUBAIOTCS HA 3acelaHuu
KOMHUCCHUH, COCTaB KOTOPOW YTBEPKIEH IPUKA30M KOMUTETa OT 23 amnpens
2014 roga Ne 63-o1 «O komMuccHM TIO BOIPOCAM ONEKA M MONEYHUTEIHCTBA
COBEPIICHHOJIETHUX TPaKaaH».

3aceaHne KOMUCCHUU CUYUTAETCA IPABOMOYHBIM, €CJIM HA HEM MPUCYTCTBYET
He meHee 50 MpOLEHTOB COCTaBa KOMHUCCUU. PelleHne KOMUCCHM NPUHUMAETCS



MyTeM TOJIOCOBAHUS U CUMTACTCS MPHUHATHIM, €CJIM 32 HEro OTJAaHO OOJIBIIMHCTBO
roJIOCOB MPHUCYTCTBYIOIIMX HAa 3acellaHud WICHOB Komuccuu. lIpu paBeHCTBe
rOJIOCOB TOJIOC MPEIACEAaTeNbCTBYIONIETO Ha 3aceJaHud KOMHCCUHU  SIBIISETCS
peraronmm.

Bce unenbl KoMUCCUU paBHBI B CBOUX MPaBaX U UMEIOT M0 OJHOMY TOJIOCY.

UjieHbl KOMHUCCHUM, HECOIJIACHBIE C PEIICHUEM KOMHCCHH, HUMEIOT IPaBO
U3JIO)KUTh B MHUCBMEHHOM BHJIE CBO€ 0CO00O€ MHEHHE, KOTOpPOE MpHUjIaraercs K
IIPOTOKOY 3aCEaHNUsl KOMUCCHUHU.

3asBUTENh BIpaBe TMPHUCYTCTBOBAaTh HA 3aceAaHUM KOMHCCHH 0Oe3
IperocTaBleHus MpaBa ronocoBaHud. O MecTe, Aare W BPEMEHU 3acelaHus
KOMHCCHH 3asiBUTEJIb 3a01arOBPEMEHHO M3BEIIAETCS] CEKPETAPEM KOMUCCHUHU.

Pexomenpanmu koMmuccun oQOPMIISIIOTCS IPOTOKOJIOM 3acelaHusi KOMUCCHH,
IJI€ YKa3bIBAETCS MECTO, /1aTa ¥ BPEMS 3aCE/laHMtsl, COCTaB KOMHCCHUU, SIBUBIIHECS Ha
3acelaHuE 3aWHTEPECOBAHHBIE M BbI3BAHHBIC JIHMIA, CYTh PAcCMaTPUBAEMOIO
BOIIPOCA U 3asIBJICHUS YYACTBYIOIINUX B 3aCE€TaHUH JIUII.

[TpoTOKOIBI KOMUCCHH MOIIUCHIBAIOTCS MPEACENATENEM, YWICHAMH KOMUCCUU
u cekperapeM. Kommuccusi BeleT *KypHal [Jisl 3allMCU TPOTOKOJOB. IIpoTOKOIbI
3acelaHusl KOMUCCHUU XPAHATCS Yy CEKpeTapsi KOMUCCHU.

Beimucka w3 mpoTokoNa MO KaXIOMYy  KOHKPETHOMY  BOMPOCY
MOJITOTABIIMBAETCA CEKPETApEM KOMMCCHM, IIOANKCHIBACTCA MpEACenareaemM
KOMUCCHU U HampaBisieTcs B Komuter B Teuenue 5 pabounx el co qHA 3aceqaHust
komuccuu (popma 7 npuiioxkeHus: 4 kK AIMUHUCTPATUBHOMY PETIAMEHTY).

Brinmucka mnpukianbiBaeTCsl K 3aABICHUI0 M XPAHUTCS B JIMYHOM JIeJie
HEJIeeCOCOOHOr0 rpaxkaaHuHa. PelieHre KOMHCCHU HOCHUT PEKOMEHATENbHbBIN
xXapaxrep.

Pe3ynbraroM  agMUHHUCTPATUBHON MpPOUEAYpbl  SIBISETCS  BBIHECEHUE
pPEKOMEHJAIMA KOMHUCCUEH M HMX HampaBleHuEe NOoLKHOCTHOMY juily Komurera,
OTBETCTBEHHOMY 3a BBIJIa4y pasperieHus (0TkKa3a) Ha COBEpIIEHUE CIEIOK C
UMYIIIECTBOM HEJIEECTIOCOOHOTO (OTPaHUYEHHO JIeeCTIOCOOHOT0) IPaKIaHNHA.

KoHTpouib 3a npoueaypoit oCyuecTBIsieT MpeaceaaTeab KOMUCCUU, KOTOPBII
ABJISIETCS OTBETCTBEHHBIM 32 BBINOJHEHNUE JAHHON aIMUHUCTPATUBHON IPOLIETYPHI.

[Tocne momydyeHus MOJDKHOCTHBIM JiMiloM KomuTeTa, OTBETCTBEHHBIM 3a
BbIJIaYy pa3pellieHUs] Ha COBEPIICHHE CAEJIOK C MMYIIECTBOM HEAEeCnOoCOOHOTO
(orpaHMYEHHO JeecnoCOOHOro) rpa)KaaHWHA, COOTBETCTBYIOIIEH pEeKOMEHIAIUU
KOMHUCCHH, TOHKHOCTHOE JInIo KoMuTeTa, OTBETCTBEHHOE 3a BbIJIauy pa3perieHus
Ha COBEpUICHUE CIIEJIOK C HMYIIECTBOM HEIEECOCOOHOro (OrpaHU4YeHHO
JeecriocoOHOr0) rpaxiaaHuHa, odopmiser npukaz Komurera (dopma 3
npuioxkenue 4 K AJIMHUHUCTPAaTUBHOMY  DPEIVIaMEHTY), YBEIOMJICHHE O
MPENOCTaBICHUN TOCYTapCTBEHHOM YCIYTH JUOO 00 OTKa3e B MPENOCTaBICHUU
rOCy/lapCTBEHHON YCIyTM HAa OCHOBAaHUM BBIIIUCKA W3 TPOTOKOJA 3aceaaHus
KOMUCCHHU.

3.3.7. Beinaua yBenoMJIEHUSI O MPHUHITOM pelieHud, npukaza Komurera o
pa3pelieHud Ha COBEpIICHHE CAEIKH C HMYIIECTBOM HEIAeeCrnoCOOHOro



(orpaHnYeHHO JEeCOoCOOHOr0) IrpaklaHHa JTMO0 HaINpaBlICHUE YBEIOMJIEHUS 00
OTKa3e, B TOM YHCJI€ MOCIIe MPOBEICHUS 3aceqaH sl KOMUCCUU

OcHoBaHueM i BbIauM npukaza Komurera o pa3pelieHnn Ha COBEpILIEHUE
CIEIKA C HMYIIECTBOM HEAEECIOCOOHOro (OTrpaHUYEHHO JeeCrnoCOOHOr0)
rpaxnanvuHa (nanee — npukaza Komwurera) nnbo HampaBlieHUE yBEJOMJIEHUS 00
OTKa3e IOCJ€ NPOBEACHUS 3acelaHHsi KOMHCCHHM SIBISIETCS  IOJTYYEHHUE
JNOJDKHOCTHBIM JIMIoM Komurera, M®LI, OTBETCTBEHHBIM 3a BblAa4y pa3pellCHUs
Ha COBEpPLIEHUE CIEJIOK C HMYIIECTBOM HEIEECIOCOOHOro (OrpaHuYeHHO
JIEECIOCOOHOT0) rpaXKJaHNHA, COOTBETCTBYIOIINX JTOKYMEHTOB.

CpoKoM BbIJIa4uM 3asIBUTENIO YBEAOMJICHUS O MPHUHITOM PEUICHUH, MTPUKa3a
Komurera siBisieTcst HoclieIHUMN A€Hb OKOHYAHMS CPOKA MTPEI0CTABIEHUS YCIIYTH.

3asBUTENb  YBEAOMIIIETCS O IPHUHATOM  PEIICHWH  CHEHUAJIUCTOM
cooTBeTcTBYto1Iero oraena Komurera, MOL| cnocoboM, ykazaHHBIM B 3asIBIICHUU.

VYBeAOMIIEHUE O MPHUHATOM PEIICHHH [0 3asBICHUIO, IOCTYIHBIIEMY
HOCPEACTBOM IOYTOBOM CBSI3U WJIM B JIEKTPOHHOM BHJIE, HAlpaBisieTcs B Gopme
AJIEKTPOHHOTO JIOKYMEHTa II0 aJpecy 3JIEKTPOHHOM IIOYThI, YKAa3aHHOMY B
3adBJICHUU, WJIM B NHCbMEHHOH (opMe IO MOYTOBOMY aJpecy, YKa3aHHOMY B
3asIBIICHUM.

[Ipouenypa 3akaHUYMBaETCA BbIJJAY€i 3aSBUTENIO YBEIOMIICHUS O MPUHSATOM
pEIIEHUH O BbIJAY€ pa3pelieHus] Ha COBEPIICHHUE CHEIOK C HMMYIIECTBOM
HeZieecrnocoOHOro (OrpaHUYEHHO AEECOCOOHOr0) rpaxk/lannHa, npuka3za Komurera
WM YBEJOMJIEHUS 00 OTKa3€ B BbIJAa4Ye pa3peleHusl.

B ciywyae HemosiydeHMsI 3asBUTENEM B YKa3aHHBIM CpPOK YBEIOMIICHUS,
CHEHHUAIACT COOTBETCTBYronlero oraena Komurera, M®I[ no umcredenunm IByX
HEZEJIb C MOMEHTA OKOHYAaHMS CPOKA PEIOCTABIEHUS YCIYTH IOBTOPHO OMOBEIAET
3asBUTENS O HEOOXOJUMOCTH MOMYyUEHUS YBEJOMIICHHUS.

OTBETCTBEHHOCTH 32 BbIIAYY 3asBUTEIIO YBEIOMIIEHUS O IPUHSATOM PELICHUN
HECET CHEUUAINCT COOTBETCTBYIoIEro oraesia Komurera, MOLI.

4, cDOpMI)I KOHTPOJIA 3a UCIIOJIHCHHUCM a/IMUHHUCTPATUBHOI'O PCITIaMCHTa

4.1. Texymuil KOHTPOJIb 3a COOIIOACHUEM TOCJIEIOBATEILHOCTH JICUCTBUM,
OTPEEIICHHBIX aIMUHUCTPATUBHBIMU MPOLEAYPAMHU MO MPEIOCTABICHUIO YCIYTH,
OCYILECTBISETCS PYKOBOAUTEISIMA OTZEJIa ONEKH WU NoneduTesbcTBa Komwurera,
COOTBETCTBYIOIIUX TOApa3AeICHUN MOI] B rnpouecce HCHOJIHCHUS
aJIMUHUCTPATUBHBIX MPOLEAYD.

4.2. KoHTposb 3a TOJHOTOM M Kauye€CTBOM MPEIOCTABICHUS YCIYTH
OCYLIECTBISAETCS MUHUCTEPCTBOM 37paBooxpaHeHuss CTaBpONOIbCKOrO Kpas (Jnajnee
- MHUHHCTEPCTBO) W BKJIIOYaeT B ce0s MPOBEIACHHE NPOBEPOK, BBISBICHHE U
YCTPAHEHUE HApYLIEHUH IpaB 3asBUTENEH, KOHTPOJIb 3a PaCCMOTPEHUEM U
NOJTrOTOBKOM OTBETOB Ha OOpallleHusl 3asBUTENEH, coaepxallue >XajloObl Ha
peieHus, nedcTBus (Oe3eicTBUE) MOKHOCTHBIX JIMII, CIELHMATUCTOB OTAea
oneku U noneunrtenscrsa Komurera u MOLL o npenocraBieHuIo yCiIyrH.

KonTpons 3a NONHOTOM M KayecTBOM  IPENOCTABICHUS  YCIYTH



OCYILECTBISAETCS KaK B IJIAHOBOM IOPSJIKE, TAK U ITyTEM IIPOBEICHUS BHEILNIAHOBBIX
KOHTPOJIbHBIX MEPOTPUATHIA, B TOM YHCJIE€ IO KOHKPETHOMY OOpAIICHUIO 3asBUTEJIS.

[Ipy mnpoBepkax MOLYT pacCMarTpuBaTbCs BCE BOIPOCHI, CBSI3AHHBIE C
MPEIOCTaBICHUEM YCIyTU (KOMIUIEKCHBIE MPOBEPKU), WK OTACIbHBIE BOMPOCHI
(TemaTu4ecKue MPOBEPKH).

JIns mpoBeneHUs MPOBEPKU TMOJHOTHI M KaueCTBAa NPEAOCTABICHUS YCIYTH
YIOJIHOMOYEHHBIM OpraHoM (hOPMUPYETCSI KOMUCCHUSI B COCTaBE JIOJKHOCTHBIX JIUIT
Anmvunuctpanuu u MOII,

PesynbraTel AeSTENBPHOCTH KOMHCCHH O(QOPMIISIOTCS B BHUJIC CIPaBKH, B
KOTOpPOW OTMEYAKOTCS BBIABICHHBIC HENOCTATKA U MPEIJIOKEHUS M0 HX
YCTPAHEHHUIO.

[IeprnoanUYHOCTH MPOBEIEHUS IIPOBEPOK MOJHOTHI U KAUE€CTBA MPEIOCTABICHUS
YCIIYTU ONPEAEIACTCS YIIOJHOMOUYEHHBIM OPTaHOM.

4.3. Komurer 1 M®I[ MoryT mpoBOOUTH C YYacTUEM MPEICTaBUTEICH
OOIIECTBEHHOCTH OMPOCHI, (POPYMBI M AaHKETUPOBAHUE IMOJy4yaTesIed YCIyTH IO
BOIIPOCAM YIAOBJIETBOPEHHOCTH IOJHOTOM M KAaue€CTBOM IPEIOCTABICHUS YCIIYTH,
COOMIONEHUS  TOJIOKEHUH ~ AJIMUHUCTPATUBHOTO  pEIJIaMEHTa, CpPOKOB W
[I0CJIEIOBATEIILHOCTH JEUCTBUN (aAMMUHHUCTPATUBHBIX poreayp),
MPEIYCMOTPEHHBIX AJMUHUCTPATUBHBIM PENIAMEHTOM.

4.4. JomxnoctHsie muna Komurera, MOLI, 0OTBETCTBEHHBIE 32 OCYIIIECTBICHUE
aIMUHUCTPATUBHBIX pOLEYD, YKa3aHHBIX
B INyHKTE 3 AJIMUHHCTPATHBHOTO PEMIAMEHTA, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTh 32 MOJIHOTY U Ka4€CTBO OCYIIECTBJICHHS aJIMUHHUCTPATUBHBIX
POLIERYD.

B cinyyae nonmyiieHHbIX HapylIeHHMH TOKHOCTHbIE juna Komurera, MOIL]
IPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATEIBCTBOM
Poccuiickon ®denepanuu.

4.5. KoHTposib 3a NpEAOCTaBICHHUEM YCIYTH CO CTOPOHBI TpaxkaaH, HX
O00BENMHEHUI W OpTaHU3alluid OCYIECTBIACTCS MyTEM MOTyYeHUs UH(OPMAIINH O
pe3ynbpTaTax OCYyIIECTBICHUs KOHTPOJIS 3@ MOJHOTOM U KAYE€CTBOM IIPEAOCTABIICHUS
YCIYTH.

5. HocyneOnslit (BHECY1eOHBIN) TOPSIIOK 00KATOBAHUS PEIICHUS
U (un) aeicTBuil (0e31ecTBUS) Oprana, Mpe10CTaBIIsSIONIEro YCIyTY,
a TaKKe WX JIOMKHOCTHBIX JIHII, MyHHUIIUITATBHBIX CITY>KaIIX

5.1. Uudopmanus 1 Jig 3aBUTENS O €T0 IIpaBe NoAaTh ajaoly Ha pelieHue u
(wm) nevictBus (O6e3nelicTBUE) OpraHa, MPeIoCTaBISIONIET0 YCIYTy, a TakkKe UX
JOJKHOCTHBIX JIMI, MyHUIIUITAJIBHBIX CITYKAIIHX.

3asBUTENM WMEIOT TMpaBO Ha oOOXKajJloBaHWE JCUCTBUI (Oe37eicTBYs)
KomuTera, mnpegoCTaBIsIONIEr0 YyCIyry, JIOJDKHOCTHOro Jsmmna Komwurera,
YYaCTBYIOLIETO B MTPEIOCTABIEHUH I'OCYIapCTBEHHON yCiIyTH, cnenuannucrta MOL B
nocynebHoM (BHecyqeOHOM) TOpSAKE B OpraHax TOCYyJapCTBEHHOHM BacTu
CraBpononabckoro kpas (Ipu OCYIIECTBIECHUHU OTHAEIBHBIX TOCYIapCTBEHHBIX



MOJIHOMOYMH, NepeaHHbIX 3akoHaMU CTaBpOIOJIbCKOTO Kpasi).

5.2. Ilpeamert >xano0sbI.

3asBUTEIb MOXET OOpaTUThCS C KajJo0oi, B TOM 4YHUCIE B CIEAYIOIIMX
CIIyYasx:

HapyILICHUE CPOKAa PErMCTPAlUM 3asIBICHUS 3asABUTEIS O MPEIOCTABICHUN
YCIYTH;

HApyUIEHHUE CPOKA MPETOCTABICHUS YCIYTH;

TpeOOBaHUE Yy 3aABUTENS IOKYMEHTOB, HE TPETYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbiMH  akTamMu  Poccuiickoir  @epaeparuu, CTaBpONOIbCKOTO — Kpas,
MYHULIMNATbHBIMU TIPABOBBIMHU akTaMu ropoga CtaBpomos sl IpeaoCTaBICHUs
YCIYTH;

OTKa3 B MpPUEME JOKYMEHTOB, MPENOCTABICHUE KOTOPBIX IPEITYCMOTPEHO
HOPMAaTHBHBIMU TMpPaBOBbIMH akTamu Poccuiickoit @eneparuu, CTaBpOomnoabCKOro
Kpas, MYHUIMNAJIbHBIMA TMPAaBOBbIMM akTaMu ropoaa CraBpomnosst s
MIPEAOCTABJICHUS YCIYTH, Y 3asIBUTEIIS,

OTKa3 B IIPENOCTABICHUM YCIyI'HM, €CIA OCHOBAaHUsS JUId OTKa3a HE
PEeyCMOTPEHBI (hefiepaibHbIMUA 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMHU
VHBIMM  HOPMAaTMBHBIMHU  NpaBOBbIMM  akTtamu  Pocculickoin  @Pexepauuu,
CraBpoIonbCKOro Kpasi, MYHUIMIAIbHBIMUA IPABOBBIMH  aKTaMH TOpoja
Craspomnons;

3aTpeOOBaHUE C 3asBUTENS MPU TNPENOCTABICHUU YCIYTd IUIATHI, HE
IPEAYCMOTPEHHOW HOPMAaTMBHBIMM ITPaBOBBIMHU akTamu Poccuiickoit @eneparumy,
CraBpoIonbCKOro  Kpasi, MYHHUILMIAIBHBIMUA MPABOBBIMUA  aKTaMH  TroOpoja
Craspomnons;

OTKa3 OpraHa, IpeAOCTaBIISIIOLIETO YCIYTy, JOJKHOCTHOTO JHMLA OpraHa,
MPEIOCTABIISIONIECTO YCIYTY, B UCIPABICHUU JOIMYIICHHBIX OMEYaTOK U OMIMOOK B
BBIJIAHHBIX B PE3yJbTaTe MPENOCTABICHUS YCIYTd JOKYMEHTax JUOO HapyIleHHE
YCTAHOBJIEHHOI'O CPOKa TaKHUX UCHPABICHUM.

5.3. Opranbl MecTHOTO camoynpasieHusi ropoga CraBpomnosis u
YIOJTHOMOYEHHBIE HA PACCMOTPEHHE KAJIOOBI TOJYKHOCTHBIE JIUI[A, KOTOPHIM MOXKET
OBITH HaIpaBJICHA Kajao0a.

JKanobOa Ha peiictBusa crnenuanuctoB Komurera momaercds B Komurer u
paccMaTpUBaETCs €r0 PYKOBOJIUTEIIEM.

Kanoba wna netictBus cnenmaauctoB MO®I nomaercs B M®I] m
paccMaTpUBaETCs €r0 PYKOBOJIUTEIIEM.

Kanoba nHa neiictBus pykoBogutenedt Komurtera, MO®II, mnomaercs B
AJIMUHHUCTpALIMIO U PAaCCMaTPUBACTCA I1aBOM aAMUHUCTpALK ropoja CTaBpomnois.

5.4. Tlopsimok ojjauv ¥ PaCCMOTPEHUS KATOOBI.

XKanoba momaercs B muchbMeHHON (popme Ha OyMa)KHOM HOCHTENC WU B
AIICKTPOHHOM (hopMe.

XKanoba MmoxeT ObITH HarpaBJeHa 1o moute, yepe3 LlenTp, ¢ ucnonp3oBanuem
WH(OPMAIIMOHHO-TEICKOMMYHUKAITMOHHOW ceTtu  «MHTepHeT», oduImaibHOTO
calTa Oprasa, IpeaOCTaBILIOmEro ycuyry, EnmHoro moprama, Iloprana
rOCY[IJapCTBEHHBIX M MYHUUMNAJIBbHBIX yCayr CTaBpONOJIbCKOTO Kpas, a TaKkKe



MOJKET OBITh MPUHSTA TP JIMYHOM MPUEME 3asIBUTEIS.

XKanoba gomkHa coaepKarh:

HAaMEHOBAaHUE OpPraHa, MPEJOCTABIISIIOIECIO YCIYTY, MOKHOCTHOTO JHLIA
OpraHa, MPEIOCTABISIONIECTO YCIYyTry, MYHUUIUIIAIBHOTO  CIYXAUIEro WIH
cnenuamucta M®OL, pemenus u aeiictBus (6e3AeHCTBHE) KOTOPHIX 00XKATYIOTCS;

dbamuuio, UMsi, 0OT4ECTBO (MTOCIENAHEE - PH HAJIWMYHUH), CBEICHUS O MECTE
KUTEIHCTBA 3asBUTENSA - (PU3MUECKOTO JIMIA JTUOO HAUMEHOBAaHWE, CBEACHHS O
MECTE HaXOXKJICHUSI 3asBUTEINSI - IOPUAMYECKOTO JIMIA, a Takke HoMep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (ampeca) dIEKTPOHHOW MOYTH (MIPH HAJTUYHH) H
MTOYTOBBINA aJPEC, O KOTOPHIM JOJIKEH OBITh HAPABIICH OTBET 3asSBHUTEIIO;

cBeZeHUsI 00 00XalyeMbIX PEIIECHUAX U JNEeUCTBUIX (Oe31eCTBUM) OpraHa,
MPEAOCTABISAIOLIETO YCIYTy, JOJDKHOCTHOIO JIMIA OpraHa, IPeIOCTaBISIOLIETO
YCIIYTY, MyHUIIMIIAJIbHOTO CITY’Kalllero Win crneruanucrta MOLI;

JIOBO/IbI, HA OCHOBAaHHMM KOTOPBIX 3asBUTEIIb HE COMIACEH C PELICHUEM U
nerctBueM (Oe3edCTBUEM) OpraHa, MPEAOCTABISIONIETO YCIYTY, JOHKHOCTHOTO
JUlla OpraHa, MNPEJOCTAaBIAIONIErO YCIYTYy, MYHHIIMIAIBHOIO CIIYKAIIero Win
cnermanucta M®ILI. 3asgBuTereM MOryT OBITh MPEACTABICHBI JOKYMEHTHI (IIpH
HAJIMYKH ), TTOJITBEPIKIAIOIIIE IOBOJIBI 3aBUTEIIS, TUO0 UX KOIHUHU.

5.5. Cpoku paccMOTpEHHUS Kaa00bI.

Kanoba, moctynuBmias B AJIMUHUCTPALMIO, MOMJICKUT PACCMOTPEHUIO
JIOJKHOCTHBIM JIUIIOM, HAJIEJICHHBIM MOJTHOMOYHUSIMU 1O PACCMOTPEHUIO Kajino0, B
TedeHue 15 pabounx AHEH co JHS ee perucTpalui, a B ciayyae 00KaloBaHUs 0TKa3a
OpraHa,  NPENOCTABISIIOIIETO  YCIYry,  JOJDKHOCTHOTO  JIMIIa  Oprasa,
MPEIOCTABISIONIETO YCAYry, B TIpUEME JOKYMEHTOB Yy 3asBUTENs JuOO B
UCITPABJIICHUH JIOMYIICHHBIX OMEYaTOK M OIMMOOK WM B Ciiydae 00XaJTOBaHMS
HapYIIECHUsI YCTAHOBJICHHOTO CPOKAa TaKUX WCIIPABICHHUH - B TeueHHUe 5 paboumx
JTHEH CO JHS €€ PErucTpalvy, €CIM HHBbIE CPOKU PACCMOTPEHHS Kanod He
ycra”oBieHsl [IpaBurensctBoM Poccuiickoit @enepannu.

JKamob6a wa peiictBus crnenmanuctoB  Kommrera, MODI] momnexur
paccmoTpenuto pykooauteneM Komurera, MOI] B Teuenue 15 pabounx gHe# co
JIHSL €€ PErucTpallid, a B cilydae oOKaJloBaHWs OTKa3a B MpUEME JOKYMEHTOB Y
3asBUTEIISI MO0 HAPYIIEHUsI YCTAHOBJIICHHOTO CPOKAa MCHPABICHUS JTOMYIICHHBIX
OTIEYaTOK W OIMMOOK - B TEUCHHE 5 pabouux JHEW CO JHS €€ perucTpaluu, eCiu
MHBIE CPOKH PACCMOTPEHHUS Kaslo0 He ycTaHoBJeHbI [IpaButensctBoM Poccuiickoit
Denepanuu.

5.6. Pe3ynbrar paccCMOTpEHUS KaJloOBbl.

[To pe3ynbTaram paccCMOTpPEHHUsI Kajao0bl OpraH, NPEAOCTABISIOUIUNA YCIYTY,
IIPUHUMAET OJHO U3 CIEAYIOUIUX PEIICHUM:

VIOBJIETBOPSIET Kano0y, B TOM uncie B (hopMe OTMEHBI IPUHSITOTO PEIICHHUS,
WCIIPABJICHUS JIONMYIIEHHBIX OPTraHOM, MPEAOCTAaBISIONINM YCIYTY, OIEYaTOK |
OIMOOK B BBIJIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS YCIyTU JOKYMEHTAX, BO3Bpara
3aBUTEIII0 JEHEXKHBIX CPEICTB, B3WMAHUE KOTOPBIX HE MNPEIyCMOTPEHO
HOPMaTUMBHBIMU NPaBOBbIMH akTamu Poccuiickoit @enepannn, CTaBponoabCKOro
Kpasi, MyHHUIIMIIAJIbHBIMH IPaBOBBIMHU aKTamMu ropofa CTaBpomnosis, a TAKKe B MHBIX



dbopmax;

OTKa3bIBACT B yIOBJIECTBOPEHHUH >KaJIOOBbI.

B cirydae ycTaHOBIEHUS B XO/I€ UJTU IO pe3yJibTaTaM pacCMOTPEHUS KaT00bI
MIPU3HAKOB COCTaBa AaJMUHUCTPATUBHOTO IPABOHAPYIIECHUS WM MPECTYIUICHHS
JOJKHOCTHOE JIMIO, HAJIEJICHHOE TIOJTHOMOUYUSMH II0 PACCMOTPEHHUIO Kajoo,
HE3aMeJIUTEIBLHO HApaBIseT UMEIOIUECS MaTepUalibl B OPraHbl MPOKYPaTypHI.

5.7. Tlopsinok uHGOPMUPOBAHUS 3asBUTENS O pPE3yJbTaTax PacCMOTPEHUS
KaJo0BbI.

MOTHUBUpPOBAaHHBII OTBET O pe3ylbTaTaXx pacCMOTPEHHUS  KaJOOBbI
HaIpaBJIsIeTCSl 3asBUTENII0 B NMUCBMEHHON (opMe M MO KEIAHUIO 3asIBUTENS B
AIIEKTPOHHOU (popMe HE MO3IHEE JHS, CIACAYIONIETO 3a JHEM IPUHSITHS PEIICHUS 110
xanooe.

5.8. Undopmarus o mopsiake oOxkanoBaHusi JeWcTBuil (Oe3meicTBusi), a
takke pemeHuid Komurera, M®PII, AOMKHOCTHBIX JIMI, MYHUIUIIAIBHBIX
ciayxamux Komwurera, crenmanuctoB M®I] pasmemaercs Ha uH(DOPMAIIMOHHBIX
CTeH/aX B MecTax npeaoctanienus yciayru B Komurere, MOLI, Ha odunmnansnom
caiite AnmuHucTpaunu, Ennaom nopraine, a takxke [lopranie rocynapcTBEHHBIX U
MYHULHNANbHBIX yCIyr CTaBpOMOJIbCKOTO Kpasl.



